ManodaHuniecbka ceauwjHa pada

06’ cdnana zpomadd

IH¢OPMAHIﬁHA KAPTKA
A,Z[MIHICTPATI/IBHOi IMoCJIYI'
Ne 06-13
(aominicmpamueHa noc/ayea Hadaembcs yepe3 Llenmp
HaOaHHs aOMiHICmpamueHux nocnya)

Ilpu3HayeHHs AepPrKaBHOI JONIOMOTH NPHU
HapO/KeHHi JUTHHU

(Hazea aomiHicmpamugHoi nocryau)

Biaain corjiaibHOr0 3aXMCTy Hace/1eHHs
(HatimeHysaHHsl cy6'ekma HaOaHHs1 aOMiHicmpamueHoi
nocsyau)

00144

Bepcis 18

[HIATI'OTOBJIEHO:

SATBEP/IDKEHO:

HavanbHUK Biifji/Ty COL[ia/IbHOT0 3aXUCTy

PilneHHs1 BUKOHABY0I0 KOMITETY

Hace/IeHHA ManoaHWIiBCbKOI Ce/TUIIHOL paju
B.I.Imenko Bif « » 2026 p. Ne
(migrmc) (T1Ib xepiBHUKA)
« » 20

Indopmaiiisi npo HeHTP Ha/JaHHA aAMIHICTPAaTUBHOI OC/IYTH

HatimeHnyBaHH$
aJMIHICTPaTUBHOL

LEHTpY
MOCAYTH, B

3BepHeHHSI

Ha/laHHS
AKOMY
3[iMCHIOETbCA  0OC/IyroByBaHHSI Cy0’€KTa

Bigzain conjianbHOro 3aXyMcTy HaceeHHs
MasiofaHn/IiBCbKOI CeJIMIIHOL paau

Micre3Hax0o)KeHHs LIeHTPY
1. | HajaHHs aJMIHICTPaTUBHOI
TIOC/IyTY

62341, XapkiBcbKa 006/1acTh, XapKiBChKUM
paiioH, c-1je Mana /laHuniBka,
ByJ1. FOBisieliHa, 5

IHdbopMallis moz0 pexxuMy poOOTH | TTIOHEi/TOK 9-00 mo 16-00
LleHTpy HaJjlaHHA aJMiHICTPaTUBHOI | BIBTOPOK 9-00 mo 20-00
9 TOC/IyTU cepeza 9-00 go 16-00
) yeTBep 95-00 go 16-00
T’ ATHULIS 9-00 mo 15-00
cyboTa -Hefii/iA BUXigHUN
Tenedon/dakc (moBiaku), aapeca
3 eJIEKTPOHHOI TOIIITH Ta BeO-cauT +38(096)6730656

MOCIYTH

LIeHTPY Ha/laHHs a/IMiHICTpaTUBHOL

e-mail:cnapmalodan@ukr.net

HopMaTHBHi aKTH, AKUMH perjiaMeHTy€ThCsl HaflaHHS a/[IMiHICTPAaTUBHOI MOCTIYTH

3aKOHU YKpaiHu

3akoH Ykpainu “IIpo meprkaBHy [OrIOMOry
CiM’sIM 3 IiTbMH .

5. | Akrtu Kabinetry MiHicTpiB YKpaiHu

[TocranoBa Kabinety MiHicTpiB YkKpainu




Bif 27 rpygHa 2001 poky Ne 1751 “IIpo
3arBep/keHHs Ilopsifiky rmpu3HaueHHs i
BUILUIATU [i€pP)KaBHOI [OTMOMOTHA CiM’siM 3
nitemu” (B pefakiii moctaHoBu KabiHeTy
MinictpiB Ykpainu Bix 31 rpyzns 2025
poky Ne 1805); mocraHoBa Kabinery
MiuictpiB Ykpainu Bifg 25 yepBHsa 2025
poky Ne 765 “[leski nuTaHHs NpU3HAUYeHHS
Ta BUIUIATA  JIep)KaBHUX  COLiaJIbHUX

JIOTIOMOT, COLia/IbHAX CTHUIIeH/Til
opraHamu [leHciiiHoro QoHay Ykpainu”
(manmi — mocrtanoBa Ne 765); mOpsimoK

HaZlaHHA  JOINOMOI'M T[IpU  HapO/pKeHHI
OUTUHY,  3aTBep/pKeHUM  I[0CTaHOBOMO
Kabinety MiHicTpiB Ykpaiau Big 31
rpyaHsa 2025 poky Ne 1805.

AkTH LIeHTPa/IbHUX OpraHiB

BHUKOHABYO] Bj1aiu

[Tono>xeHHs Mpo OpraHisaLlito NpUKMoMy Ta
obcnyroByBaHHS 0Ci0, sIKi 3BepTarOThCA 0
opradiB [leHciiiHoro doHay YkpaiHu,
3aTBep/pkeHe  IOCTAaHOBOK  TIPAaBJIiHHA
[TeHciitHoro ¢ouay Ykpainu Big 30 numHs
2015 poky Ne 13-1, 3apeectpoBaHe B
MiHicTtepcTBi rOCTULII YKpaiHu 18
cepriasg 2015 poky 3a Ne 991/27436.

YMoBM oTpUMaHHA afAMiHICTPAaTUBHOI OC/IYTH

[TifncraBa asist ofep>kaHHs
aZIMIHICTPaTHUBHOI [TOCIYTH

3BepHeHHsI [0 cyb’ekTa  HaZaHHS
a/IMIHICTpaTUBHOI IOCAYrY / BUKOHABYOIO
OpraHy CiJIbCbKOI, CeJUIHOI, MICBKOI,
palioHHoOi B MicTi (y pa3i yTBopeHHsI) paju /
LIeHTpIB HaJJaHHS aMiHICTPaTUBHUX
TIOC/IYT; y MeXKax KOMIL/IEKCHOI
€/1IeKTPOHHOI ny6s1igHO1 TIOCIyTH
“eManaTko”.

BuuepriHuii mepesiik JJOKyMEHTIB,
HeoOXiTHUX LISt OTPUMaHHS

aZiMiHICTpaTUBHOI  IIOC/IYIH,
TaK0X BUMOT'M /10 HUX

d

3assBHMK, 0c00a $KOro IOCBi[UY€ETHCS
MacriopToM TpoMajsHUHA YKpainu abo
iHILIUM TOKYMEeHTOM, L0 TMOCBifuye 0cody
(macmopTHUM ~ JOKyMeHT  iHO3eMIst  /
MOCBiJIKA Ha TMOCTiMHe TIPOXKUBAHHSA /
TOCBiTueHHs ODKeHI| / TIOCBiJUeHHs
ocobu, sgKa moTpebye  JOAATKOBOTO
3aXUCTy), TIpef’siBAsi€  [OKYMEHT, L0
3acBiguye peecTpaLiito ocobu y
HepxaBHOMYy peecTpi (i3uuHuX ocib —
MJIAaTHUKIB TI0/IaTKiB (KapTKa MJlaTHUKA
ToJlaTKiB), abo MaHi TIpO peecTparfiiHui
HOMep  0OmiKOBOI  KAapTKU  TIJIaTHHKA




NoZIaTKIB i3 3a3HaueHoro [lep)kaBHOrO
peectpy, BHeCeHi 10 racriopra
rpoMaZisHUHA YKpaiHu abo CBifloI[TBa Ipo
Hapo/pKeHHsT (KpiM ocib, sKi uepe3 cBoi
peJIiriiiHi mepeKOHaHHS BiZIMOBJISIFOTLCS Bif
NIDUMHATTS ~ PeecTpaLiiiHOro HOMepa
00/1iKOBOi KapTKM TJIaTHUKa TMOJATKiB Ta
MOBiIOMUIM ~ TIPO  Lie  BIATIOBIAHOMY
KOHTPOJIFOIOUOMY ~ OpraHy i MarTb
Bi/IMiTKYy B TacIiopTi);

3asBa 3a  (opmoro,  3aTBepKEeHOH
11ocTaHoBorO Ne 765;

KOTIig CBiZIOLTBA TIPO HAPO)KEHHS AUTUHWU;
BUJAHUM  KOMIIETEHTHHMMMU  OpraHamu
KpaiHud TmiepeOyBaHHS i Jieraji3oBaHUM B
YCTAaHOB/IEHOMY TIOPSIAKY [JOKYMEHT, L0
3aCBiJUy€ HApOI)KeHHSl [UTHHH, SKILIO
iHe He TiepefbaueHO MiKHAPOAHUMU
JloroBOpaMy YKpaiHu (SIKIO JKiHKa, $Ka
Mae azpecy 3apeeCcTpoBaHOI0 /
3a/1eK/IapOBAHOT0  MICLl  TPOKMBAHHS
(nepebyBaHHs) Ha TepuTopil YKpaiHu,
HapoJwW/ia [UTHHY TIIiJj 4yaC TUMYacOBOTO
nepeOyBaHHSI 3a Me)aMU YKpaiHu, a Ajisi
OTpYMMYyBaua, SIKWM THMUacoBO TepeOyBae
3a MeXamud YkpaiHu (KpiMm ocib, sKi
nepeOyBalOTb Ha TEpPUTOPii /iep)KaBHy,
BU3HAHOI 3TiJIHO 13 3aKOHOM [lep>KaBOO-
OKyTaHTOM Ta/abo Jiep>kaBOr-arpecopom)
— 3 IIepek/jaioM Ha YKpPaiHCbKYy MOBY,
BipHICTb fIKOro ab0 CHpaBXXHICTH MiATHCY
repek/iaziaua TOBWUHHI OyTuM 3acBigueHi
HOTapia7bHO, Ta KO0  CBiJOLTBa
(aurioma) Tpo KBasidikariiro
repeksiaziaya, L0 MiATBEPAKY€E BOJIOLIHHSA
Bi/INOBITHOKO 1HO3eMHOK) MOBOK) Ta Hajla€
i mpaBO  TpOBaJUTHU  BHUK/IAJALIbKY
JNiSITBHICTB);

KOITisl pillleHHs PO BCTaHOBJIEHHS OMiKH (Y
pasi MmoJlaHHs 3asBU OIMiKYHOM JUTUHH).
Ao  mnA OTpUMAaHHA — [JONIOMOTH
HeoOXiJHO TOJaTh [IOKyMeHTH Ta/abo
BiJIOMOCTI, 11J0 MiCTATbCSA B iH(pOpMaL|iliHO-
KOMYHiKalliiHUX cucTeMax, abo SKIIo TakKi
JOKYMeHTH Ta/abo BiZloMoCTi MOXYTh OyTu
OTpUMaHi /  TIATBEPI)KEHI  LIIAXOM
efleKTpoHHOI iHdopmalliiHoi B3aeMofii 3
iH(opMalliliHO-KOMYHIiKalliHtHUMU




crCTeMaMH Ta MyOJ/IiYHUMU eJIeKTPOHHUMH
peecTpaMu OpraHiB JIep>KaBHOI BJ/Ia/iv, TaKi
JOKYMEHTH Ta/abo BiZIOMOCTI He
MOJAKTBCA, a B 3asBli 3a3Ha4yarOTbCS
BifjoMocTi, HeoOXimHi a1 Bepudikarii
0CcoOM Ta OTPUMAaHHS JaHUX 3 BiJTIOBiAHMX
peecTpiB 1 HaZlaHHA [JOTIOMOI'H.

[oriomora rnpu Hapo/pyKeHHI JUTUHU TaKOX
HaJla€TbCl B MeXax  KOMIUIeKCHOI
@/IeKTPOHHOIL my6stiuHOi [IOCIyTH
“eMangTko” IUIAXOM TOAaHHS OaThbKaMu
abo ofHMM i3 HMX 3asBU TIPO JIep>KaBHY
peecTpaLiito HapOJyKeHHsI Ta BHECEeHHS [0
Takoi 3asBU BiZloMOCTel, HeOOXimHMX /s
TpYM3HAYeHHs [IOTIOMOTM TIPYU HapOKeHHi
JATUHU BiAnoBigHo 10 Ilopgaky HajgaHHS
KOMIIJIEKCHOI __eJIeKTPOHHOI __ 1y0umiyHoi
nocayru  “eMandarko”,  3aTBepyKeHOro
nocraHoBoto Kabinety MiHicTpiB Ykpainu
Bifm 11 cepriast 2023 poky Ne 853 “Ilesiki
TUTaHHS Ha/laHHS KOMILJIEKCHOT
€/1IeKTPOHHOI ny6s1igHO1 IIOCIyTH
“eManaTko”. Y TakoMmy pa3i ¢akT
HapO/)KeHHS [TUTWHU IiITBepIKy€EThCS
BiZloMOCTSIMU 3 [lep>KaBHOTO peeCcTpy akTiB
LIMBIJIbHOTO CTaHy rpoMa/siH, OTPUMaHUMU
IUISXOM  e/IeKTPOHHOI  iHdopMmaliiiiHo1
B3a€EMO/|I.

Ilopsagok T1a
JIOKYMEHTIB,
OTPUMaHHA
IIOC/IyTY

criocib  mozaHHS
HEeOOXiIHMX iAo
aZiIMiHICTpaTUBHOL

Y mnanepoBiii dopmi T1pu ocobucromy
3BepHEHHI []0 CepBiCHUX LIeHTPIiB I'OJIOBHUX
ynpaBninb [leHciliHoro ¢onay Ykpainu B
obmactax Ta M. KueBi, BHKOHaBUOTO
OpraHy CiJIbCbKOI, CeJIMILIHOI, MIiCBKOI,
palioHHOI B MicTi (y pa3i yTBOpeHHs) pajiy,
LIeHTPIiB ~ HaJaHHSd  aJAMiHICTPaTUBHUX
TIOCJIYT;

3aco6amMu TOIITOBOTO 3B’SI3KY /10 TOJIOBHUX
ynpasiidb [leHciiiHoro (oHay Ykpainu B
obOnactsax Ta M. Kuesi;

B e/IeKTpPOoHHiN (opmi 3acobamu €auHOTrO
Jiep)KaBHOTO ~ BeOTopTany  e/leKTPOHHUX
nocsnyr (gani — [Mopran [is), y Tomy uncii
3 BUKOPHUCTAHHSIM MOOITBHOTO [[0/laTKa
[Moprany His (His) (3a TexHiuHOI
MO>K/TUBOCTI).

10.

ITnaTHiCTE
Ha/laHHS
MOCJIyTU

(be3omIaTHICTB)
aJMiHICTpaTUBHOL

Bbe3omiatHo



nau://ukr/853-2023-%D0%BF/
nau://ukr/853-2023-%D0%BF/
nau://ukr/853-2023-%D0%BF/

11.

CTpoK HajjaHHs aiMiHICTPaTUBHOI
TOCIyTU

3agBa MpO TIpU3HAYeHHS  JJOTIOMOTHU
pO3IJIAa€ThCS He IIi3Hillle HiXK IPOTAroM
10 pgHiB micig 11 HagXO[)KeHHS 3 ycCiMma
HeOOXiTHUMU JIOKYMeHTaMH Ta/abo
BiZIOMOCTSIMH.

Y pasi nojaHHs 3asiBU B eIeKTPOHHIU
¢dopmi 3 HaknaeHHSIM KBasi(hiKoBaHOTO
eJIeKTPOHHOI'0 TiJNMCY NP0 TpU3HAYEHHS
[IOTIOMOTY TIDU HapO/PKEeHHI JAUTUHMU Taka
JIOTIOMOTa TIPU3HAYAETLCS He MI3HIlle HIXK
HacTymHoro  pobouoro  fgHS — Tc/s
OTpUMaHHSl 3asiBU opraHoM IleHcilHOrO
dboHay YKpaiHu.

12.

[lepenik mifgcraB /sl BiAMOBU Y
Ha/lJaHHI aIMiHiCTPaTUBHOI MTOC/IYTH

He HamaHO [JOKyMeHTH, L0 IIOCBiYYHOTb
oco0y abo ii moBHOBakKeHHs / He 37iliCHeHO
eNIeKTPOHHY  ifmeHTudikalito  (di3uuHOI
ocobu;

3BepHEHHSI 3a TIPpU3HAUYeHHSM [IOTOMOTHU
HaZIUIIIO Ti3Hile HXK uepe3 12 micsLiB 3
[\HS1 HAPO/IPKeHHS IUTUHU;

HapO/yKeHHSI MepPTBOI IUTUHU;
1o30aBjieHHs] OTpHUMYyBaua 0aThKiBCHKHMX
TIpaB, MPUITMHEHHSI OIiKW ab0 3BiIbHEHHS
OMiKyHa Bifi HOro TMOBHOBaXkK€Hb II]0/0
KOHKDETHOI JUTHHU;

Bi/liOpaHHS [JUTHHHW B OTpUMyBada 0e3
11030aB/IeHHS 0aTbKiBCHKHMX TpaB,
TAMUYaCOBOTO BJIALUTYBaHHA [JUTHMHU Ha
TIOBHE Jlep>KaBHe YTPUMaHHS;

[loriomMora Ipy HapOo/KeHHI JUTHUHU, sKa Ha
BCTAHOBJIEHHSI OIliKM Taka JUTHWHA He
JI0CSATJIa OJTHOPIYHOTO BiKy, Oysia oTprMaHa
i He TIOBepHyTa Yy TIOBHOMY 00cCs3i
MaTep’1o0, sika Bi[MOBH/IACS Bifi AUTUHU ab0
0aTbKiBCBKi TpaBa I0/I0 AWTHUHU SIKOI
npuniHeHo (y pas3i  3BepHeHHs  3a
JIOTIOMOT'OF0 OTTiKYHa);

HeTiIMMCaHHs  3asBU  KBaslipikoBaHUM
e/IeKTPOHHUM  TMiANMCOM OTpHMMYyBaya B
MiCSSUHMM CTPOK (y Ppasi HaAXOKeHHS
3asBU 3 BUKOPUCTaHHAM iH(opMaL|iliHO-
KOMYHIKaLiiHUX CUCTEM);

3BepPHEHHS 3a JJ0MIOMOr0l0, He OZepyKaHOk
yepe3 CMepTb OJHOTO 3 OaTBKiB, KOMY Lis
goriomMora Oysa TIpyM3HaueHa, HaZiNMIIo
mi3”Hime HiK uvepe3 12 wmicAwiB micias
CMepTi OTp¥MyBaua JONIOMOTH.

13

Pe3ysibTaT Ha/laHHS

Oprad [IleHciitHoro doHAYy YKpainu




a/IMIHICTpaTUBHOI [TOCIYTH

NpuliMae pillleHHs T[po  TpU3HAuYeHHs
[IOTIOMOT'M / BiZIMOBY B HaZlaHHI [JOTIOMOT'H.
Y pasi kKo [0 3agBU He [0JaHi BCi
HeoOXiHi JOKyMeHTH Ta/abo BimomocTi,
oprad IleHciitHoro ¢oHAy  YKpaiHu
TOBIJIOM/ISIE  3asiBHMKA, $IKi JOKYMEHTH
Ta/abo BigomocTi MaroThb OyTH TOfaHi
J0JaTKOBO. $IKII[0 BOHU OyAyTh TOZaHI He
TMi3Hille HDK OpPOTArOM OJHOI0 MicCALs 3
[HS O/leprKaHHs 3a3HayYeHoro
TOBi/IOM/IEHHSI, THEM (MicCsiLieM) 3BepHEeHHS
3a TpH3HAYEHHSIM [IOTIOMOTM BBa)KAa€TbCSI
JleHb (micstib) TIPUUHATTS abo
BiiIpaB/IeHHs 3asBU.

14.

Criocobu  oTpuMaHHs
(pe3ynbTary)

BiZmoBiai

Opran IlenciiiHoro ¢oHay  YKpaiHu
MOBiZIOM/ISIE  TIPO  TIPUMHSATE  PillIeHHS
HEeBIIK/Ia/THO, a 3a HasIBHOCTI
OOIDYHTOBaHUX TMPUYMH — He OiIbII SK
yepes m’Ath pobouuMx [AHIB 3 AHS
TIPUUHATTS BiZIIIOBiAHOIO pileHHs,
L/IIXOM HaJCWIaHHA TIOBIJOMJIEHHSI Y
rarnepoBiii abo eneKTpoHHIM dopMi (3a
HasIBHOCTI a/ipecu eJIeKTPOHHOI OLITH).




06’ cdnana zpomadd

ManodaHuniecbka ceauwjHa pada

TEXHOJIOI'TYHA KAPTKA
A,Z[MIHICTPATI/IBHOi IMoCJ/IYyru
Ne 06-13
(aominicmpamueHa nocnye2a Hadaembcs yepe3 Llenmp
HAaOaHHS aOMIHICMpamueHux nocnyz)

IIpu3HavYeHHsA JepP)KaBHOI JONIOMOIH NIPH
HAPO/UKEeHHI JUTHHHU

(Hazea adminicmpamugHoi nocayau)

Biaain corjiasibHOr0 3axKCTy HaceJIeHHS
(HatimeHysaHHs cy6’eKma HAOAHH AOMIHICMpamMueHoi

nocayau)
00144 Bepcis 18
[NIATOTOBJIEHO: 3ATBEP/IDKEHO:
HauanbHUK Bifjii/Ty COI[ia/TbHOT0 3aXHUCTY PilleHHs1 BUKOHABYOro0 KOMiTeTy
Hace/IeHHsA MasiofaHITIBCHKOi Ce/TULIHOL pagu
B.1.ImeHKo Bif « » 2026 p. Ne
(mignmc) (TTIb KepiBHUKA)
« » 20 p.
BignoBiganbHa s TepMmin
Ne ETanu nociyru n(():(;a/:[(:fa 0::;6; ! (B, Bm((o:iil)mﬂ
3/n p.y Typ. Y, 11, A
miApo3aia 3)
1 | Ilpuiiom 3asiBU Ta JOKYMEHTIB ["onoBHUY criewianicT B [Tpotsirom 1
BC3H JHS
2 CDOpMyBaHHS{ 0C060BOi cripasu ["onoBHMiA criewjiasicT [TpoTsirom 1
Ta nepegaua ix a0 I[TeHcirHOrO BC3H B -
donay Ykpainu yepe3 EICCC A
3 | ®opmMyBaHHs TanepoBoi
ocoboBofi CTpaBH , MepeBipKa } o [poTsirom 1-2
TIpaBeIbHOCTI 0 OpMIIeHHS ["onoBHUY criewianicT .

. B TUXHIB 3TiJHO
0co060BOI CrTpaBU Ta MOBHOTU BC3H rpadix
MO/IaHUX JOKYMEHTIB /10 P y
[TeHcivHOro hoHAY YKpaiHu

4 | OnpautoBaHHS CIIpaBH, Cnewianictu IeHciiHoro| B [Tpotsirom 10
TIpY3HaueHHs [jep>KaBHO1 (ouny Ykpainu AHIB 3 MOMEHTY
OTIOMOTH HaJXO/I>KeHHSI

OCTaHHBOTO
JOKYMEHTY




5 | IligroToBka 1poekTy pieHHd | CrierjialicTi B [Ipotarom 1
L[O/I0 MpH3HAYeHHs (BIAMOBU B | [enciiiHoro dony AHA
TIpU3HAUEeHHi ) Vkpainm

6 [TepeBipka TIPaBU/IbHOCTI Crnewjianicti B [Ipotsirom 2

TpOBe/IeHUX PO3paxyHKIiB Ta [Tencivinoro  QoHpy AHIB
nepefiaua 0COOOBUX CIIpaB Ykpainu
Hava/bHUKY YTIpaB/IiHHS abo
ioro 3aCTYITHUKY JJ1st
MPUUHATTS  pillleHHs  Ta
T ATcaHHs
3aranbHa KUIbKICTh JHIB HaJlaHHA MOC/IYTH 10 pobounx
JHIB
3arajibHa KUIBKICTB JJHIB (mepe0aueHa 3aKOHOAABCTBOM) 10 pobouunx
JHIB

BigvMoBa y HajfjaHHi aMiHICTPAaTHUBHOI MOCIYTH MO)Ke OyTH OCKap)kKeHa 0C00010 y
Cy/l 3riJHO UMHHOI0 3aKOHO/|[aBCTBa.

YMOBHI MO3HaukKu: xx/yy — mu@p TOCAyTH, e XX — KOJj CTPYKTYpHOTO MiApo3ziny
(3rigHO HOMeEHK/aTypi), yy- HOMep TOCAYTd CTPYKTYPHOTO Iifipo3/iny, B-BuUKoHyE, Y-
Oepe yuacth, II-riorompkye, 3-3aTBepKYE.



