ManodaHuniecbka ceauwjHa pada

06’ cdnana zpomadd

THOOPMAIIIMHA KAPTKA

AJJMIHICTPATUBHOI IIOCJ/IYTH

Ne 06-17

(aominicmpamueHa noc/ayea Hadaembcs yepe3 Llenmp

HaOaHHs aOMiHICmpamueHux nocnya)

Ilpu3HayeHHs AepPrKaBHOI JONIOMOTH NPHU

YCHHOBJ/IEHHi JUTHHHU

(Hazea aominicmpamueHoi nocsiyau)

Biaain corjiaibHOr0 3aXMCTy Hace/1eHHs
(HatimeHysaHHsl cy6'ekma HaOaHHs1 aOMiHicmpamueHoi

nocsyau)

00147

Bepcis 18

[HIATI'OTOBJIEHO:

SATBEP/IDKEHO:

HavanbHUK Biifji/Ty COL[ia/IbHOT0 3aXUCTy
HaceJ/IeHHS

B.I.Imenko
(T1Ib xepiBHUKA)

(mimic)

PimleHHs1 BUKOHABUOIr0 KOMITeTy
ManoaHWIiBCbKOI Ce/TUIIHOL paju
Bif « » 2026 p. Ne

« »

20 p.

Indopmaiiisi npo HeHTP Ha/JaHHA aAMIHICTPAaTUBHOI OC/IYTH

HatimeHnyBaHH$ LIEHTPY HaJlaHHS
aAMIHICTPaTUBHOI TIOCAYyTH, B SKOMY
3[iMCHIOETbCA  0OC/IyroByBaHHSI Cy0’€KTa
3BepHEeHHSI

LleHTp HaZl@aHHA aAMIHICTPAaTUBHUX MOC/IYT
MasiojaHi/IiBChKOI CeJIMILHOL paju

Micre3Hax0o)KeHHs LIeHTPY
1. | HajaHHs aJMIHICTPaTUBHOI
TIOC/IyTY

62341, XapkiBcbKa 006/1acTh, XapKiBChKUM
paiioH, c-1je Mana /laHuniBka,
ByJ1. FOBisieliHa, 5

IHdbopMallis moz0 pexxuMy poOOTH | TTIOHEi/TOK 9-00 mo 16-00
LleHTpy HaJjlaHHA aJMiHICTPaTUBHOI | BIBTOPOK 9-00 mo 20-00
9 TOC/IyTU cepeza 9-00 go 16-00
) yeTBep 95-00 go 16-00
T’ ATHULIS 9-00 mo 15-00
cyboTa -Hefii/iA BUXigHUN
Tenedon/dakc (moBiaku), aapeca
3 eJIEKTPOHHOI TOIIITH Ta BeO-cauT +38(096)6730656

LIeHTPY Ha/laHHs a/IMiHICTpaTUBHOL
TIOC/IyTY

e-mail: cnapmalodan@ukr.net

HopMaTHBHi aKTH, AKUMH perjiaMeHTy€ThCsl HaflaHHS a/[IMiHICTPAaTUBHOI MOCTIYTH

4 3aKOHU YKpaiHu

3akoH Ykpainu “IIpo zeprkaBHY [0IIOMOry
CiM’IM 3 JITbMU

5. | Akrtu Kabinetry MiHicTpiB YKpaiHu

[TocranoBa Kabinety MiHicTpiB YkKpainu




Bif 27 rpyaHsa 2001 poky Ne 1751 “IIpo
3arBep/keHHs Ilopsifiky rmpu3HaueHHs i
BUILUIATU [i€pP)KaBHOI [OTMOMOTHA CiM’siM 3
nitemu” (B pefakiii moctaHoBu KabiHeTy
MinictpiB Ykpainu Big 31 rpygus 2025
poky Ne 1805);

noctaHoBa Kabinery MinicTpiB Ykpainu
Bif 25 uepBHA 2025 poky Ne 765 “[leski
IUTaHHS  IIPU3HAYeHHd Ta  BUIUIATU
Jlep>KaBHUX COLIia/IbHUX JOTIOMOT,
coL{ia/IbHUX CTUNEeH/IN opraHamu
[TenciiHoro Qongy VYkpaimn” (mami —
roctaHoBa Ne 765).

AKTU  UeHTpaJlbHUX  OpraHiB

BUKOHABUOI B/1ag1

[TonoyxeHHd MPO OpraHisaLiio MpUKUoOMy Ta
00cyroByBaHHs 0Ci0, sIKi 3B€PTaOThCS /10
opraHiB IleHciitHoro doHAY YKpainu,
3aTBep/pKeHe  TOCTAaHOBOKO  TIPaBJIiHHS
[TeHciiHoro ouay Ykpainu Big 30 numHs
2015 poky Ne 13-1, 3apeecTpoBaHe B
MiHicrepcTBi rocTulii YKpainu 18 ceprias
2015 poky 3a Ne 991/27436.

YMoBM oTpUMaHHA aAMiHICTPAaTUBHOI NOC/IYTH

[lizcraBa /11 ofeprKaHHs
aZMIHICTPaTUBHOI NTOCIYTH

3BepHeHHS J10 cy0’ekTa HaJlaHHS
aJMiHiCTpaTUBHOI TOC/IYTHU / BUKOHABUOT'O
OpraHy CiJIbCBKOI, CeJHUILHOI, MIiCbKOI,
parioHHOoi B MicTi (v pa3i yrBopeHHs) paau /
LIEHTPY Ha/laHHA aZIMiHICTpaTUBHUX
TIOCJIT.

BuuepnHuii mnepenik JOKyMEHTIB,
HeoOXiaHuX D11 OTPUMaHHS

aMIHICTPaTUBHOI  TOC/IYTH,
TaKOK BUMOTHY [J0 HUX

d

3asBHMK, 0coba  SIKOTO  TIOCBiJUy€THCS
TacropToM TPOMaZisHUHA YKpaiHu abo iHImmM
JNOKYMEHTOM,  III0  TOCBiguye  0co0y,
npef’siBIsie  JOKYMeHT, 10  3acBifguye
peectparjito ocobu y /[lepkaBHOMY peecTpi
(hi3nuHKX 0Ci6 — MUIaTHUKIB MOZJATKIB (KapTKa
TUVIaTHUKA ~ TOfaTKiB), abo  mgaHi  mpo
peecTpaljiiiHuii HoMep OOKOBOI  KapTKW
TUIaTHUKA MOJaTKiB i3 3a3HaueHoro
[ep>xaBHOro peecTpy, BHeCeHi /0 Iacriopra
rpoMaZisHIHA YKpaiHu abo CBifoLTBa MpO
Hapo/pKeHHs1 (KpiM ocib, sKki uyepe3 cBoi
peJIiriviHi TIepeKOHaHHS BIMOBJISIFOTLCS  Bif
TIPUNHSATTS peecTpaliiiiHoro Homepa 00J1iKOBOT
KapTKW IIJIaTHUKA TIOAATKIB Ta IOBIJOMW/IN
Ipo Lie  BiANOBiAHOMY  KOHTPOJIFOIOUOMY
OpraHy i MarOTh BIIMITKY B MacCIopTi);

3asBa 3a dbopmotro, 3aTBep/)KeHOI0
10CTaHOBO Ne 765;

KOIlig CBiJIOLTBA NP0 HApPOJpPKeHHsS [UTHHU,




BU/IQHOTO JIep)KaBHUM OpraHoM peecTparjil
aKTiB LIMBIJIBHOIO CTaHy IIiC/Is1 BHECEHHS 3MiH
[0 aKTOBOT'O 3alyCy PO HApOJKeHHS AUTUHU
Ha Mi/CTaBi pillleHHsI CyAy NP0 YCHHOBJIEHHS
JUTHHY;

pillleHHs Cy/ly TIPO YCUHOBJ/IEHHS IUTUHU.

3a HasgBHOCTI MUCHBMOBOI 3asBU 0COOH, sIKa
MpeTeH/ly€ Ha MIpU3HaueHHA [OIIOMOryY, ajie 3a
CTaHOM 3/I0pOB’ss ab0 3 iHIIMX TIOBAKHHUX
npuuuH (Jornsy 3a ocoboro 3 iHBanmigHicTIO |
IpyIy, JUTHUHOK 3 IHBaIiIHICTIO BiKOM 0 18
POKiB TOIL[0) He Mo)ke o0cobucro 3ibpaTu
HeoOXigHI  ZOKymMeHTH, 30ip  3a3HaueHUX
JIOKYMEHTIB TIOK/IaJJa€TbCsl Ha OpraHd, 10
MPU3HAYAIOTh JOIIOMOTY.

SIkio A OTpUMaHHS  JIOTIOMOTH  HeoOXifHO
rnojatd  JOKyMeHTH Ta/abo  BifmomocTi, 110
MicTsTbcsi B iHdopMalliiiHO-KOMyHiKaL[iiHIX
cucreMax, abo Ko Taki JOKymeHTH Ta/abo
BiZloMOCTi MOXKyTh OyTH OTpHMaHi / TiJTBepAKeHi
LIJIIXOM e/IeKTPOHHOI iHQopMaliiiHoi B3aemogii 3
iHpopMaLiitHO-KOMYHIKal[ilHUMK CcUCTeMaMd  Ta
nyO/TiYHUMH  eJIEKTPOHHUMU PEECTPaMH  OpTaHiB
Jep>kaBHOI ~ Blaad, Taki [JOKyMeHTH Ta/abo
BIZIOMOCTI He MOJAr0ThCA, a B 3asABl 3a3HAYAOTHCA
BifjoMocTi, HeoOXifHi A/ Bepudikarlii ocobu Ta
OTPUMaHHS [JaHuX 3 BiANOBIZHKUX peecTpiB i
Ha/laHH$1 JJOTIOMOT'U.

ITopsimok  Ta crmocib TofaHHg | Y  mameposiii  ¢opmi  1pu  0coOUCTOMY
JIOKYMEHTIB, HeoOXiJHUX [UIsi | 3BEPHEHHI JI0 CepBICHMX LEHTPIB T'OJIOBHUX
OTPUMaHHS aMiHicTpaTHBHOI | YPaB/iHe [lenciliHoro ¢oHAy Yxpainu B
OC/IYTH 0§HaCTH)E Ta M. KI/IEiBi, BUKOHABYOr0 OpraHy
Ci/lIbCBKOI, CenMUIIHOI, MiCbKOI, palioHHOI B
MmicTi (y pasi yTBOpeHHs]) pajd, LEeHTPiB
Ha/laHHs aJMiHiCTPaTUBHUX TIOC/YT;
3aco0aMu TIOLITOBOTO 3B’SI3KY /0 TOJIOBHUX
9. yrnpaBniHb [leHciiiHoro ¢oHAy YKpaiHu B
obsactsax Ta M. Kuesi;
B eJIeKTpPOHHiN ¢opMi 3acobamu EaMHOTO
Jlep>KaBHOTO BeOropTamy eleKTPOHHHUX TIOC/TyT
(mami — Tlopran [isg), y TOMy uMCai 3
BUKOPHCTaHHSIM MOOi/TBHOTO JofaTKa
[Moprany  His  (Misg) (3a  TexHiuHOI
MO>K/TUBOCTI).
ITnatHicTb (be3orIaTHICTD)
10. | HagaHHsS agMiHicTpaTviBHOI | be3oriatHo
TOC/IYTH
11. | CTpok HaziaHHs agMiHicTpatuBHOI | 3a4Ba npo NnpPpM3Ha4YeHHA
HOoCIyr OOMOMOIrn po3rnNdfaeTbCAad He

nisHiwe Hi)K npotarom 10 AOHIB




nicnga 1l HagXoO)XeHHA 3 yciMa
HeobXioHUMN OOKYMEHTaMu
Ta/abo BigoOMOCTAMM.

12.

[lepenik miacraB [ BiAMOBU Y
Ha/JlJaHHI aIMiHiCTPaTUBHOI IIOC/TYT'H

3BepHEeHHSI 3a TIPU3HAYeHHSIM [IONIOMOTH
HaZliMIIJIO  Mi3Himle HiK  vepes 12
KaJIeHZAPHUX MICAI[iB 3 JHA HaOpaHHSA
3aKOHHOI CUA pillIeHHSIM po
YCHUHOBJIEHHS IUTUHU

13

Pe3sysbTaT Ha/laHHS
aJIMiHICTPaTUBHOI MOCTYTU

Opran [IleHciiiHoro doHAy  YKpaiHu
TpuMMae  pillleHHs TMpo  TpU3HAYeHHS
[IOTIOMOT'M / BiZIMOBY B HaZlaHHI [JOTIOMOT'H.
Y pa3i kKo [0 3agBA He [OJaHi BCi
HeoOXifmHI JOKymMeHTH Ta/abo BimomocTi,
opraH [leHciiiHoro ¢oHay  Ykpainu
MOBIJIOM/ISIE  3asiBHUKA, $IKi JOKYMEHTH
Ta/abo BigomocTi MaroThb OyTH TMoAaHi
JI0AATKOBO. KII[0 BOHM OyAyTh MojaHi He
Mi3HINIe HDK IPOTATOM OJHOIO Micsus 3
[HS OJZleprKaHHs 3a3HayYeHoro
TIOBi/IOM/IEHHSI, THeM (MicsilieM) 3BepHeHHS
3a TIpU3HAUYeHHSM [OMOMOI'M BBa)Ka€TbCA
JleHb (micsLp) TIPUMHATTS abo
Bi/ITIpaB/IeHHS 3asiBU.

14.

Criocobu  OTpUMaHHS  BifmoBizi
(pe3ysbTary)

Opran [IleHciitHoro doHAy  YKpaiHu
MOBIZIOM/ISIE  TPO  MPUMHATE  PillleHHSA
HeBi/IK/1aHO, a 3a HasiBHOCTI
OOIPYHTOBAaHUX MPUYHUH — He OibIn 5K
yepe3 T'ATb pobouMx [AHIB 3 [HSA
TIPUNHSATTS BiZITIOBIJHOTO piLlieHHs
LUISXOM HaJCW/IaHHS TIOBiIOMJIEHHS Y
rariepoBiii  abo esiekTpoHHiN dopmi (3a
HasIBHOCTI a/Ipecu eJIeKTPOHHOI TOIITH).




06’ cdnana zpomadd

ManodaHuniecbka ceauwjHa pada

TEXHOJIOI'TYHA KAPTKA
A,Z[MIHICTPATI/IBHOi IMoCJ/IYyru
Ne 06-17
(aominicmpamueHa nocnye2a Hadaembcs yepe3 Llenmp
HAaOaHHS aOMIHICMpamueHux nocnyz)

ITpu3HavyeHHsA Aep)KaBHOI JOIOMOIH NIPU
YCUHOBJ/IEHHI JUTHHU

(Hazea admiHicmpamugHoi nocayau)

Biaain corjiasibHOr0 3axKCTy HaceJIeHHS
(HatimeHysaHHs1 cy6'ekma HAOAHHA aOMiHicmpamueHoi

nocayau)
00147 Bepcis 18
I[MIATOTOBJIEHO: 3ATBEP/IDKEHO:
HauanbHUK Bifjii/Ty COI[ia/TbHOT0 3aXHUCTY PilleHHs1 BUKOHABYOro0 KOMiTeTy
Hace/IeHHsA MasiofaHITIBCHKOi Ce/TULIHOL pagu
B.1.ImeHKo Bif « » 2026 p. Ne
(mignmc) (TTIb KepiBHUKA)
« » 20 p.
BignoBiganbHa s TepMmin
Ne ETanu nociyru n(();a/:[(:fa 0::;?; ! (B, Bm((o:iil)mﬂ
3/n p.y Typ. Y, 11, A
miApo3aia 3)

1 |[Ilpuiiom Ta aTpubyTyBaHHS [NosioBHUY crieliamicT B B nenn
JIOKYMEeHTIB, iX Trepejauva 3a BC3H TIPUIAHSATTS
HajexxHicTio o IleHcikiHoro JOKyMEHTIB
doHay YKpaiHu

2 | IlpuiiHaTTS  pillleHHsT  TIpO Crnieriamicti [Ipotarom 10
TPU3HAYeHHsST [JONOMOrM/ Bi- [TeHciiiHoro  ¢oHAy JIHIB 3 JHS
IMOBY Y HaJIaHHI JOTIOMOTH YKpaHu HA/XOKEHHS

3a4BU 3 yCiMa
Heo0Xi/I-HUMHU
IOKyMeHTaMH1
Ta/abo
BiZIOMOCTSIMU

3 | [loBigoMsieHHs1 1IOAO TIpUM-
HATOT'O PillIeHHs

Opraun
[TenciiiHorO

(onay

YKpainu 1oBi-




JIOMJISIE TIPO
TIPUUHSATE
pillieHHs
HeBiJK/IaHO, a
3a HasIBHOCTI
o0rpyH-
TOBaHUX
TIPUYUH — He
OisbII SIK uepe3
1’ ITh pOOOUMX
[HIB 3 THI
TIPUMHSATTS
BI/ZITTOBI-HOT'O
pillIeHHs, JIsI-
XOM
Ha/JCUaHHS
TTOBIi-OMJIEHHS
y narepoBiu
abo
e/IeKTPOHHI M
do-pmi (3a
HasIBHOCTI afi-
pecu
eJ/IeKTPOHHOT
TO-11ITH).

3aranbHa KUIBKICTb JHIB HafilaHHA MOCIYyTH

10 pobouux
JIHIB

3arasbHa KUIBKICTh JHIB (mepej0daueHa 3aKOHOAaBCTBOM)

10 po6ouunx
JIHIB

BigvoBa y HajjaHHi aJMiHICTPAaTHUBHOI MOCJIYTH MOXKe OyTH OCKap)KeHa 0C00010 y

Cy/l 3TiJHO UMHHOI0 3aKOHO/|laBCTBa.

YMoBHI MoO3Hauku: xx/yy — mMQp MOCAYTH, Ae XX — KOJ CTPYKTYPHOTO MiJIpO3Ainy
(3rifHO HOMEHK/IATypi), yy- HOMep MOCAYTH CTPYKTYPHOTO MiZipo3ziny, B-BukoHye, Y-

Oepe yuactsb, II-iorosKye, 3-3aTBepAKYE.




