ManodaHuniecbka ceauwjHa pada

06’ cdnana zpomadd

IH¢OPMAHIﬁHA KAPTKA
A,Z[MIHICTPATI/IBHOi IMoCJIYI'
Ne 06-65
(aominicmpamueHa noc/ayea Hadaembcs yepe3 Llenmp
HaOaHHs aOMiHICmpamueHux nocnya)

[lonmomMora /it JOrasily 3a JUTHHOIO JI0
IOCATHEHHS Hel 0JJHOPIYHOro BiKy

(Hazea aomiHicmpamueHoi nocryau)

Bipgin coriaibHOr0 3aXMCTy HaceIeHHA
(HatimeHysaHHs cy6'ekma HaAOAaHHA adMiHicmpamueHoi
nocnyau)

00959

Bepcis 18

MIITOTOBJIEHO:

SATBEP/DKEHO:

HavanbHUK Biifji/Ty COIL[ia/IbHOT0 3aXHCTy

PinmieHHs1 BUKOHABUOI'0 KOMiTeTy

Hace/IeHHSA ManoaaHuMiBCHKOI CeTUIIHOI pa/iu
B.I.ImeHKo Bif « » 2026 p. Ne
(miparuc) (ITIB KepiBHUKA)
« » 20 p.

Indopmariisi npo 1eHTp

Ha/laHHA a/{MiHICTPAaTHBHOI NOC/IYTU

HavimeHnyBaHH$
aJMiHICTpaTUBHOI

LeHTDY

MOC/IyTH, B

3BEepHEHHSI

Ha/laHHS
AKOMY
3[[iiICHIOETECA  00C/TyroByBaHHsI Cy6’eKTa

ITeHTp HaZlaHHA aAMIHICTPAaTUBHUX MOC/IYT
MasnosaHW/IiBCHKOI CeJIUILIHOI paju

Miclie3Haxo/i>KeHHsI LIEHTPY

62341, XapkiBcbKa 00s1acTb, XapKiBCbKH

1. | HagaHHSA aJMIHICTPaTUBHOL paroH, c-1je Masna [laHumiBKa,
TIOC/IYTU By/. FOBineiHa, 5
Indopmatis moao0 pexxumy pobotu | monezinok  9-00 go 16-00
LlenTpy HajaHHs aJMIHICTPAaTHUBHOI | BIBTOPOK 9-00 mo 20-00

9 TOC/IyTU cepeza 9-00 go 16-00

) yeTBep 9-00 o 16-00
T’ SITHULIS 9-00 mo 15-00
cyboTa -Hefi/is BUXiJHUH

Tenedon/dakc (moBiaku), agpeca
3 e/IEKTPOHHOI TTOIIITH Ta BeO-calT +38(096)6730656

LIeHTPY HaJlaHHS aMiHICTPaTUBHOL
TOCIYTH

e-mail: cnapmalodan@ukr.net

HOpMaTI/IBHi dKTH, AKUMH PErjiaMeHTY€TbCA HadHHSA aﬂMiHiCTpaTHBHOi nociayru

3aKOHU YKpaiHu

3akoH YKpainu “IIpo zeprkaBHY [0IOMOry
ciM’gM 3 IiTbMU”;

Axtu Kabinety MiHicTpiB YKpaiHu

[Topssfiok ~ TIpU3HAYeHHss 1  BUIUIATH




Jlep>KaBHOI JIOTIOMOTU CiM’IM 3 IiTbMH,
3aTBep/pKeHW  TocTaHoBol0 — KabiHety
MinictpiB Ykpaiuu Biag 27 rpygas 2001
poky Ne 1751 (B pepmakuii MNoCTaHOBU
Kabinery MinicTpiB Ykpainu Big 31
rpyaHs 2025 poky Ne 1805);

noctaHoBa Kabinety MiHicTpiB Ykpainu
Bil 25 uepBHa 2025 poky Ne 765 “[leski
IIUTaHHS  IIPU3HAYeHHsd Ta  BUIUIATU
Jlep’KaBHUX COLIia/IbHAX JOTIOMOT,
coLia/IbHUX CTUMNEeH/IN opraHamu
[TeHciitHoro doHay Ykpainu” (gami -—
rioctaHoBa Ne 765).

AKTU  LIeHTpaJIbHUX  OpraHiB

BUKOHAaBUOI B/Iaan

[TonoykeHHs PO OpraHi3allito MpUHoMy Ta
00C/TyTOBYBaHHS 0Ci0, sIKi 3B€PTAlOTHCS 10
opraHiB [leHciiiHoro ¢oHay Ykpainu,
3aTBep/yKeHe  TIOCTAaHOBOK)  [paBJIiHHSA
[Tencitinoro ¢oHay Ykpainu Bifg 30 nurHs
2015 poky Ne 13-1, 3apeectpoBaHe B
MiHicTepcTBi rocTHULil YKpainu 18 cepriHs
2015 poky 3a Ne 991/27436.

YMoBH OTPUMaHHS aiMiHICTPAaTHBHOI MOC/TyTH

[TizcraBa A1 ofjep’KaHHs
aJIMiHICTPaTUBHOI MOCTYTU

3BepHeHHs Ao cyb’ekTa  HagaHHA
aAMiHICTpaTuUBHOI nocnyru /
BMKOHaB40ro opraHy CiNlbCbKOI,
CeJINLLHOI, MiCbKOI, panvoHHOI Yy MICTi (y
pasi YTBOpPEeHHs) pagnm / UeHTpiB
HafjaHHA  afMiHICTpaTUBHUX  NOCAYyr
ofHoro 3 6aTbKiB.

BuuepnHuii mnepenik JOKYMEHTIB,
HeoOXimHuX Jin e OTpPUMaHHA

aZiMiHICTpaTUBHOI  TOC/IYIH,
TaKO0XX BUMOT'HM /10 HUX

d

3asBHUK, o0coba SIKOTO TIOCBiAUY€ETHCS
MacriopToOM T'pOMajisHUHA YKpaiHu abo
iHIIMM JJOKYMEHTOM, ITI0 TIOCBifluy€e 0coOy
(macmopTHUM ~ JOKyMeHT  iHo3eMist  /
MOCBiIKa Ha TIOCTiliHe TIPOXKUBaHHS /
TOCBiueHHs ODKeHI| / TIOCBiJUeHHs
ocobu, sgKa moTpedye  JOAATKOBOTO
3aXUCTy), TIpef’siBAs€  [JOKYMEHT, L0
3acBiguye peecTparjito ocoou y
Hep>kaBHOMYy peecTpi (i3nuHMX 0Ci6 —
MJIaTHUKIB TOZaTKiB (KapTKa MJlaTHUKA
1ojaTKiB), abo JaHi Mpo peecTpaliiiHUMA
HOMep OOMKOBOi  KapTKW  TIJIaTHUKA
MOJaTKIB 13 3a3HaueHoro /[lep;kaBHOIO
peecTpy, BHeCeHi [0 racriopra
rpoMaZisHUHa YKpaiHu abo CBifonTBa mpo
Hapo/pKeHHs1 (KpiM ocib, siki uepe3 cBoi
pesiriiiHi mepeKoHaHHsI BiZIMOB/ISIFOTHCS Bil




NIPDUUHATTS ~ PeecTpaLiiiHOro HOMepa
00/iKOBOI KapTKW TUIaTHWKA TIOJIaTKiB Ta
MOBIJOMW/IM  TIPO Ll  BiANOBIAHOMY
KOHTPOJIDIOUOMY  OpraHy i  MarwTb
Bi/IMITKY B IacCIiOpTi);

3agBa 3a  (opMOIO,  3aTBepKeHOIo
rnoctaHoBor Ne 765;

KOTTist abo BUTST 3 HaKazy
(po3mopsiiyKeHHs1) POOOTOZAABIS TIPO BUXi[
Ha poOoTy y pexumi moBHOro pobodoro
yacy, abo [oBifKa TpO MiATBepAKeHHs
Micisg poboTH i3 3a3HaueHHSM pOOOTH B
pe’KuMi TTIOBHOTO pob0o4oro uacy;

KOTlig pillleHHs TIPO BCTAHOBJIEHHSI OMIKU
Ta KOMisl CBiJOLTBa MNP0 HApPOKEHHs
JUTVHUA y pasl BIJCYTHOCTI aKTOBOTO
3anucy TpO HApOKeHHS [OUTHUHU B
[ep>xaBHOMY peecTpl akTiB LIUBIIBHOTO
CTaHy TpoMajisiH (SIKIIO  3asiBHUK €
OMiKYHOM);

JaHi 1npo odopmieHHS Ta  BUAAUY
MeJJUYHOTO BHUCHOBKY TIpO [JUTHUHY 3
iHBanigHicTIO BikoM g0 18 pokiB (opma
TepBUHHOI o6ikoBO1 JOKyMeHTaLlil
No 080/0 srigHo 3 mozatkoM 0 Ilopsimky
BU/laui MeIMUHOTO BUCHOBKY IO AUTUHY 3
IHBa/migHicTEHO  BikKOM g0 18  pokis,
3aTBEPI)KeHOro Haka3om MiHicTepCTBa
OXOPOHHU 370pOB’s YKpaiuu Bifj 04 rpygHs
2001 poky Neo 482, 3apeecTpoBaHOMYy B
Minicrepctsi roctuniii Ykpainu 10 ciuns
2002 poky 3a Ne11/6299) (y pasi
HeoOxigHOCTI).

Ao  gnA OTpUMAaHHA — [OTIOMOTH
HeoOXiZlHO TojaTH MAOKyMeHTH Ta/abo
BiJIOMOCTI, 11J0 MiCTATbCA B iH(pOpMaL|iKHO-
KOMYHiKalliiHUX cHCcTeMax, abo SKIIo TakKi
JIOKYMeHTH Ta/ab0 BiJOMOCTi MOXYTb OyTH
OTpUMaHi /  TIATBEPI)KEHI  LIIAXOM
e/leKTpOHHOI iH(dopMalliiiHOi B3aeMofii 3
iH(dopmalliiiHO-KOMyHiKalliiHUMU
crCTeMaMH Ta MyOJIiYHUMU eIeKTPOHHUMH
peecTpaMu OpraHiB /ep>kKaBHOI B/IaJv, TaKi
JOKYMEHTH Ta/abo BIZIOMOCTI He
NO/IAIOTLCS, & B 3adBl 3a3HA4yarOTbCs
BijoMocCTi, HeoOXimHi a1 Bepudikariii
0CcoOM Ta OTPUMAaHHS JaHUX 3 BiJTIOBiAHMX
peeCTpiB i Ha/laHHS BUIJIATH.




Y pa3i BiACyTHOCTI BifjoMOCTeM B
eJIeKTPOHHUX iH(OpMaLiiHUX pecypcax,
iH(opMalliliHO-KOMYHIKalliMHUX CHUCTeMax
Ta TMyOJiYHUX €IeKTPOHHUX peecTpax
OpraHiB [ep>KaBHOI BJlaJy TakKi BiZJOMOCTI
Ta/abo OKyMEHTH TIO/Ial0ThCS 3asBHUKOM
y nanepoBiii hopmi.

Ilopsagok Ta
JIOKYMEHTIB,
OTPUMaHHA
TIOC/IyTY

Criocio

MOJaHHS

HEeOOXiHMX iAo
aMiHICTPaTUBHOIL

Y mamnepoBiti ¢opmi mpu ocobuctomy
3BePHEHHI []0 CEepBiCHUX LIEHTPIiB I'OJIOBHUX
yrnipaBiiHb [leHciliHoro ¢goHay YKpaiHu B
obmactsix Ta M. KueBi, BHKOHABUOTO
OpraHy CiJIbCbKOI, CeJMIHOI, MIiCBKOI,
paiioHHOI B MicTi (y pa3i yTBOpeHHs) pa/jiy,
LIeHTPIB HaJJaHHS aIMiHICTPaTUBHUX
TIOC/IYT;

3aco0amMH TMOIITOBOTO 3B’ SI3KY /10 TOJIOBHUX
ynpasiinb [leHciliHoro ¢oHay Ykpainu B
obsactax Ta M. Kuesi;

B eIeKTPOHHI dbopmi 3acobamu
MOOI/ILHOTO ofaTKa EUHOTO 1ep>KaBHOTO
BeOmopTany eneKTPOHHUX Mocayr (3a
TEeXHIYHOI MOXXJIUBOCTI).

10.

ITnaTHiCcTb
Ha/laHHS
TOCJIyTU

(6e3orIaTHICTD)
aMiHICTPaTUBHOL

Bbe3omiatHo

11.

CTpoK HaZjlaHHSA aIMIHICTPaTUBHOI

MOC/IyTH

3asBa pPoO3rNAfa€ETbCA He Mi3HiWe HixX
npotarom 10 gHiB nicna i HagX0 O XXEeHHS
3 yciMa HeobXigHUMM OOKYMEHTaMu
Ta/abo BiAOMOCTSAMMN.

12.

[lepenik migcTaB Ajsi BIAMOBU ¥
Ha/JJaHHI aIMiHiCTPaTUBHOI ITOC/TYT'H

He HajgaHO [JOKyMeHTH, 10 MOCBiAUYHOThb
ocoby abo ii MoBHOBa)KeHHsI / He 37[iICHEHO
eNIeKTPOHHY  ifmeHTHdiKalilo  (i3uyHOI
ocobu;

BCTAHOBJIEHHS (bakrty MO/IaHHS
He/JJOCTOBIPHUX [JOKYMEHTIB;

3BepPHEeHHSI 3a J0TIOMOIr0r0 HaZiMIIIIO Micst
JOCSATHEeHHS] JUTUHOK TPUPIYHOIO BIKY.

13

Pesynbrar

aMiHICTPaTUBHOI MOCYTU

HaJJaHHS

Opran IleHcifiHoro ¢oHay YkKpaiHu npuiiMae
pillleHHd TpO TIPU3HAUeHHsS [OMOMOTrH /
Bi/IMOBY B

MPU3HAYEeHHI JOTIOMOTH.

Y pasi Konu 710 3asiBU He ZiofaHi BCi HeoOxigHi
JIOKYMeHTH Ta/abo BiJIOMOCTI, opraH
[MenciiiHoro ¢oHAy YKpaiHM TMOBiJoOMIIsIE
3asfBHUKA, SIKi JOKyMeHTH Ta/abo BifoMocCTi
MaroTh OYyTH TO/jaHi 10AATKOBO.

flkmo BoHM OyAyTb TIOAAHI He TIi3HiIE HIX
NPOTSITOM ~ OZHOTO  MicsAL|l 3 /JIHS  OJlep>KaHHs
3a3HaueHOTrO TMOBifOMJIEHHs, JHeM (micsiem)




3BepHEHHd 3@  [pPU3HAUeHHSIM  JIOMIOMOTH
BB@KAETbCS  JIeHb  (Micslp) mIpUHAHATTS  abo
BiZiMIpaB/ieHHS 3asBU.

14.

Criocobu  oTpuUMaHHS
(pe3ysnbrary)

BiAmoBizAi

Opran IleHcifiHoro ¢oHAy YKpaiHu MOBifoMIIsiE
Mpo TIpUMHATEe PpillleHHd HeBigKIafHO, a 3a
HasIBHOCTI OOIPYHTOBAHUX MPHUWH — He Oi/bIT sK
yepe3 I’ATb po0OUMX [HIB 3 [HSI TIPUUHATTS
BI/IMOBIJHOTO  pIllIEHHSl IJIIXOM  HaJCUIaHHS
TOBiJOMJIEHHSI Y TarnepoBiii abo eneKTPOHHIM
(opwmi (3a HASIBHOCTI aJjpecu e/IeKTPOHHOI TIOILTH).




ManodaHuniecbka ceauwjHa pada

TEXHOJIOI'TYHA KAPTKA
A,I[MIHICTPATI/IBHOi IMoCJ/IYI'
Ne 06-65
(admiHicmpamueHa nocayza Hadaembcs uepe3 LleHmp
HaO0aHHs1 aOMiHicmpamugHux nocnye)

Jomnomora i AOT/AAAy 3a JUTHHOIO [0
JOCATHEHHS HeK 0JJHOPIYHOr0 BiKy

06’ cdnana zpomadd

(Hazea adminicmpamugHoi nocayau)

Biaain corjiaiIbHOr0 3axMCTy HaceJIeHHS
(HatimeHysaHHs cy6'ekma HAOAHHA aOMiHicmpamueHoi

nocayau)
00959 Bepcis 18
IMIAI'OTOBJIEHO: 3ATBEP/DKEHO:
HauabHUK Biifiisly coLia/IbHOr0 3aXUCTy PileHHsI BUKOHABYOI'0 KOMITeTYy
HacCe/IeHHA MasniofaHIWTIBChKOI Ce/TUIIHOL pajgu
B.I.Iinenko Bif « » 2026 p. Ne
(migmc) (I1Ib xepiBHUKA)
« » 20 p.
. . is .
BianosiganbHa A Tepmin
nmocajioBa ocoba i BUKOHAHHA
Ne ETanu nocayru cr AK i (B, (awiB)
3/m p.y Typ. Yy, 11, A
mipo3ain
3)
1 | Peectpauis 3BePHEHHS ['onoBHMH crierjianicT B B JleHb
(odpopmenHs) cy6’eKTa 3BepHeHHsI BC3H 3BEpHEHHA
2 | OnpaioBadHs 3BepPHEHHs Ta Crnenianictu B |10 puiB micas
0 opMIeHHS (ToroKeHHs) [TeHnciiiHoro  QoHAay HAJIXO/PKEHHS
VKDaium 3asBU 3 Bcima
pe3y/bTaTy HajlaHHs MOCTYTH P HeOGX M
JIOKyMeHTaMu Ta /
abo BizoMocTAMU
3 | Bugaua  pesyiabTaTy — HaJaHHSA Crnernianicti B | Hesigxnaguo, a
TOC/IyTH [Tenciinoro  ¢oHAy 3a HasABHOCTI
YKpainu 0OTPYHTOBaHUX
NPUYHUH —  He
OibIl K uepes
m’'sate  poboumnx
[IHIB 3 JHs
TIPUMHSATTS
BiANOBiJHOTO




pillleHHs LLIXOM
Ha/lCU/IaHHSA
MOBIJOMJIEHHSL Y
nariepoBii  abo
eJIeKTPOHHIN
dhopmi (3a
HasgBHOCTI ajipecu
e/IeKTPOHHOI
TIOIITH).

3aranbHa KUIBKICTb JHIB HafilaHHA MOCIYyTH

10 po6ouunx
JIHIB

3arasibHa KUIBKICTh HIB (mepeg0daueHa 3aKOHOaBCTBOM)

10 pobounx
JIHIB

BigMoBa y HajjaHHi aJMiHICTPAaTHUBHOI MOCJIYTH MOXKe OyTH OCKap)KeHa 0C00010 y

Cy/i 3TriJHO UNHHOT0 3aKOHO/|[aBCTBa.

YMOBHI MO3Hauku: xx/yy — mudp MOCAyTH, e XX — KOJ, CTPYKTYPHOTO MiZpO3Ainy
(3rilHO HOMEHK/IATYpi), Yy- HOMep MOC/AyrM CTPYKTYPHOro MiApo3ainy, B-BUKoHyE, Y-

6epe yuacts, II-oromkye, 3-3aTBEPKYE.




