ManodaHuniecbka ceauwjHa pada

06’ cdnana zpomadd

IH¢OPMAHIﬁHA KAPTKA
A,Z[MIHICTPATI/IBHOi IMoCJIYI'
Ne 06-66
(aominicmpamueHa noc/ayea Hadaembcs yepe3 Llenmp
HaOaHHs aOMiHICmpamueHux nocnya)

AOHOMO[‘& AJIA JOTJIAAY 34 JUTUHOK
“edAcna”
(Hazea adminicmpamugHoi nocayau)

Bipgin coriaibHOr0 3aXMCTy HaceIeHHA
(HatimeHysaHHs cy6'ekma HaAOAaHHA adMiHicmpamueHoi
nocnyau)

00959

Bepcis 18

MIITOTOBJIEHO:

SATBEP/DKEHO:

HavanbHUK Biifji/Ty COIL[ia/IbHOT0 3aXHCTy

PinmieHHs1 BUKOHABUOI'0 KOMiTeTy

Hace/IeHHSA ManoaaHuMiBCHKOI CeTUIIHOI pa/iu
B.I.ImeHKo Bif « » 2026 p. Ne
(miparuc) (ITIB KepiBHUKA)
« » 20
Indopmariisi npo LeHTP HaJaHHS aAMIHiICTPaTUBHOI MOCTYTH
HavimeHnyBaHH$ LIeHTpY HaJlaHHS
aAMIHICTpaTUBHOI IIOCAYyTH, B AKOMY | LleHTp HaZlaHHA aJMIHICTPAaTUBHUX MIOC/IYT

3[[iiICHIOETECA  00C/TyroByBaHHsI Cy6’eKTa

3BEepHEHHSI

MasnosaHW/IiBCHKOI CeJIUILIHOI paju

Micre3Haxo/pKeHHs LIEHTPY
1. | HagaHHSA aJMIHICTPaTUBHOL

62341, XapkiBcbKa 00s1acTb, XapKiBCbKH
paroH, c-1je Masna [laHumiBKa,

TIOC/IYTU By/. FOBineiHa, 5
Indopmatis moao0 pexxumy pobotu | monezinok  9-00 go 16-00
LlenTpy HajaHHs aJMIHICTPAaTHUBHOI | BIBTOPOK 9-00 mo 20-00
9 TOC/IyTU cepeza 9-00 go 16-00
) yeTBep 9-00 o 16-00
T’ SITHULIS 9-00 mo 15-00
cyboTa -Hefi/is BUXiJHUH
Tenedon/dakc (moBiaku), agpeca
3 e/IEKTPOHHOI TTOIIITH Ta BeO-calT +38(096)6730656

LIeHTPY HaJlaHHS aMiHICTPaTUBHOL
TOCIYTH

e-mail: cnapmalodan@ukr.net

HOpMaTI/IBHi dKTH, AKUMH PErjiaMeHTY€TbCA HadHHSA aﬂMiHiCTpaTHBHOi nociayru

3aKOHU YKpaiHu

3akoH Ykpainu “IIpo pepkaBHy [OIIOMOry
ciM’siM 3 JiTbMU”

5. | Akrtu Kabinetry MiHicTpiB YKpaiHu

IlopsgoK  TipU3HayeHHs 1 BUIUIATH




Jlep>KaBHOI JIOTIOMOTU CiM’IM 3 IiTbMH,
3aTBep/pKeHW  TocTaHoBol0 — KabiHety
MinictpiB Ykpaiuu Biag 27 rpygas 2001
poky Ne 1751 (B pepmakuii MNoCTaHOBU
Kabinery MinicTpiB Ykpainu Big 31
rpyaHs 2025 poky Ne 1805);

noctaHoBa Kabinery MinicTpiB Ykpainu
Bil 25 uepBHa 2025 poky Ne 765 “[leski
IIUTaHHS  IIPU3HAYeHHsd Ta  BUIUIATU
Jlep’KaBHUX COLIia/IbHAX JOTIOMOT,
coLia/IbHUX CTUMNEeH/IN opraHamu
[TeHciitHoro doHay Ykpainu” (gami -—
rioctaHoBa Ne 765).

AKTU  LIeHTpaJIbHUX  OpraHiB

BUKOHAaBUOI B/Iaan

[TonoykeHHs PO OpraHi3allito MpUHoMy Ta
00C/TyTOBYBaHHS 0Ci0, sIKi 3B€PTAlOTHCS 10
opraHiB [leHciiiHoro ¢oHay Ykpainu,
3aTBep/yKeHe  TIOCTAaHOBOK)  [paBJIiHHSA
[Tencitinoro ¢oHay Ykpainu Bifg 30 nurHs
2015 poky Ne 13-1, 3apeectpoBaHe B
MiHicTepcTBi rocTHULil YKpainu 18 cepriHs
2015 poky 3a Ne 991/27436.

YMoBH OTPUMaHHS aiMiHICTPAaTHBHOI MOC/TyTH

[TizcraBa A1 ofjep’KaHHs
aJIMiHICTPaTUBHOI MOCTYTU

3BepHeHHs 10 cy6’ekra HaJ|aHHs
aJMIHICTpaTUBHOI TIOCAYTU / BUKOHABUYOIO
opraHy  CUIbCbKOI,  CeJMILIHOI,  MiCbhKOI,
palioHHOI y MicTi (y pa3i yTBopeHHs1) paju /
LIEHTPIiB HaJaHHS aJMIiHICTPaTUBHUX TTOCTYT
0JJHOTO 3 OaThKiB.

BrueprniHuii TepesiK JOKYMEHTIB,
HeoOXigHuX s OTPUMaHHA

aJMiHICTPaTUBHOI  TOC/IYTH,
TaKOK BUMOTH 10 HUX

d

3asiBHUK, o0coba $KOTO TOCBiJUy€ETHCS
MacropToM TpoMajisHMHA YKpaiHu abo
iHIIIMM ZIOKYMEHTOM, III0 TIOCBiZiuye ocoOy
(macrmopTHUM ~ AOKYMeHT  iHO3emus  /
MOCBiIKA Ha TIOCTiMHe TIPOXKUBaHHS /
TIOCBilueHHs OiKeHIS / TOCBigueHHS
ocobn, sgKa TIOTpedye  [0/IaTKOBOIO
3aXUCTy), TIpef’siBJII€ JOKYMEHT, IO
3acBiguye peecTpaLito ocobu y
HepxaBHOMYy peecTpi i3uuHuX o0cCib —
MJIaTHUKIB TOZAATKIB (KapTKa TMJIaTHUKa
noJiaTKiB), abo fAaHi Tpo peecTpaLiHui
HOMep OOMKOBOI  KapTKW  TIIaTHUKA
NoZIaTKIiB i3 3a3HaueHoro [lep)kaBHOro
peectpy, BHeCeHi Jile racriopra
rpoMaZisHUHA YKpaiHu abo CBifloI[TBa Ipo
Hapo/pKeHHsT (KpiM ocib, siki uepe3 cBoi




peJIiriiiHi mepeKoHaHHS BiIMOBJISIFOTLCS Bif
MIDUUHATTS ~ PeeCcTpaLiiHOro HOMepa
00/1iKOBOT KapTKU TJIATHUKA ITOZJATKIB Ta
MOBiIOMUIM  TIPO  Lie  BIATIOBIAHOMY
KOHTPOJIFOIOUOMY  OpraHy i MarwTb
Bi/IMiTKY B MacCIiopTi);

3assBa 3a  (opMoOIO,  3aTBep/PKeHOI0
11ocTaHoBOKO Ne 765;

KOTTist abo BUTSAT 3 HaKazy
(po3mopsiiyKeHHs1) POOOTOZABIS TIPO BUXi[
Ha poOOTY y peXuMi MOBHOTO PoOOYOro
yacy, abo [oBifKka TIpO MiATBepAKeHHs
Micir poboTH i3 3a3HaueHHsSIM pOOOTH B
peXKUMi TIOBHOTO pob04oro uacy;

KOIisl pillleHHsI TPO BCTaHOBJIEHHSI OITKU
Ta KOSl CBiIOLTBA TPO HApPOJKEHHS
JATUHU y pasl BIJCYTHOCTI aKTOBOIO
3anuCy TpPO HApOKeHHS [OUTUHU B
[lep>kaBHOMY peeCcTpi akTiB LMBIJIbHOTO
CTaHy TpoMajsgH (SIKIO 3asiBHUK €
OIMiKyHOM);

JaHi mpo odopMaeHHsS Ta  BUAAUY
MeJJMYHOTO BUCHOBKY IIpO [JUTHUHY 3
iHBanigHicTIO BikoM A0 18 pokiB (opma
TepBUHHOI o0mikoBOi JIOKyMeHTaLlii
Ne 080/0 3rigHo 3 momatkoM a0 Ilopsimky
BH/laui MeIMUHOIO BUCHOBKY IPO JUTHUHY 3
IHBa/migHiCTEHO  BikOM g0 18  pokis,
3aTBep/yKeHoro Haka3oM MiHicTepcTBa
OXOPOHHU 370pOB’st YKpaiuu Bifj 04 rpyHs
2001 poky Neo482, 3apeecTpoBaHOMY B
Minicrepctsi roctuniii Ykpainu 10 ciuns
2002 poky 3a Ne11/6299) (y pasi
HeoOximHOCTI).

Ao  gng OTpUMaHHd — [OTIOMOTU
HeoOXiZlHO TojaTH M[AOKyMeHTH Ta/abo
BiJIOMOCTI, 1110 MiCTSITbCA B iH(OpMaljiliHO-
KOMYHIKallilHUX CHCTeMax, abo SIKIIo TakKi
JNOKYMeHTH Ta/abo BiZloMoCTi MOXYTh OyTu
OTpUMaHi /  TIATBEPI)KEHI  LIIAXOM
efleKTpoHHOI iHdopMaljiiiHoi B3aeMofii 3
iHdopmatiiiiHo-KOMyHiKalliitHUMU
CUCTeMaMH Ta MyOiYHUMU eIeKTPOHHUMU
peecTpaMu OpraHiB Jep>kKaBHOI B/IaJu, Taki
NIOKYMEHTHU Ta/abo Bi/IOMOCTI He
IO/IAI0TLCSI, a B 3adBl 3a3HA4yarOTbCs
BifjoMocTi, HeoOXimHi A1 Bepudikarii
0CcoOM Ta OTPUMAaHHS JaHUX 3 BiJTIOBigHMX




peeCTpiB 1 HaZlaHHS BUILIATHU.

Y pa3i BiACcyTHOCTI BifjoMoCTel B
e/IeKTPOHHUX iH(OopMaLliiHUX Ppecypcax,
iH(dopMmalliiiHO-KOMYHiKaLliiHUX CUCTeMax
Ta TMyOJiYHUX eeKTPOHHUX peecTpax
OpraHiB Jiep>KaBHOI BJIaJd Taki BiJOMOCTI
Ta/abo JAOKYMEHTU TI0/Ial0ThCS 3assBHUKOM
y nanepoBiii hopmi.

[Topsamok Ta
JIOKYMEHTIB,
OTPUMaHHS
MOCIyTU

crocio

ToZlaHHSs

HEOOXiHMX iAo
aZIMiHICTpaTUBHOL

Y mnanepoBiii dopmi Tpu ocobucTtomy
3BePHEHHI []0 CEepPBiCHUX LIEHTPIiB I'OJIOBHUX
ynpasiniHb [leHciliHOro (oHAy YKpaiHu B
obsmactax Ta M. KueBi, BHKOHaBYOTO
OpraHy CiJIbCbKOI, CeJIMILIHOI, MIiCbKOI,
pPalioHHOI B MiCTi (y pa3i yTBOpeHHs) paju,
LIeHTPIiB  HaJaHHS  aJAMiHICTPaTUBHUX
TIOCJIYT;

3aco0aMu TIOIITOBOTO 3B’SI3KY /10 TOJIOBHUX
ynpaBninb [leHciliHoro ¢oHay Ykpainu B
obnactsax Ta M. Kuesi;

B eJIeKTPOHHI dbopmi 3acobamu
MO00i/IbHOTO fo/IaTKa E1WHOTO /IepP>KaBHOTO
BeOropTany eJeKTPOHHUX Tocayr (3a
TEXHIYHOT MOXK/TMBOCTI).

10.

I[TnaTHiCTE
Ha/laHHS
TOCJIyTU

(be3orIaTHICTD)
aZiIMiHICTpaTUBHOL

be3oruiaTHo

11.

CTpoK HajaHHs aiMiHICTPaTUBHOI

TIOC/IyTH

3adBa PO3rNAna€ETbCA He ni3Hiwe
Hi>XK npoTtarom 10 gHiB nicng i
HaOXOOXKEHHSA 3 yCiMa
HeobxiagHNMK ONOKYyMeHTaMu
Ta/abo BigOMOCTAMM.

12.

[lepenik miacTaB [ BiAMOBU Y
HaJlaHHI aMiHICTpaTUBHOI MTOCIYIU

He HazaHO [JOKyMeHTH, WO TMOCBiIUyOTh
ocoby abo ii mMoBHOBa)KeHHs / He 37iliCHEHO
eJIEKTPOHHY iieHTHdiKartlito ¢izuuHoi ocobw;
BCTaHOBJIeHHS ()aKTy MOJaHHS HeJOCTOBIPHUX
[JOKYMEHTIB;

3BepHeHHsI 3a JOTOMOrOK HaJiMIII0 TIic/s
JOCSITHEHHS IMTUHOIO TPHUPIYHOTO BIKY.

13

Pesynbrar

aMiHICTPaTUBHOI MOCYTU

HaJJaHHS

Opran [IlenciiiHoro ¢oHLy — YKpaiHu
npUiiMae pillleHHss Npo  MpU3HAYeHHS
JIOTIOMOTH / BIiAMOBY B  TIpM3HAUYeHHI
ZIOTIOMOT'M. Y pasi KO/ 710 3asiBU He [10/jaHi
Bci  HeoOXigHi  MOKymMeHTH  Ta/abo
BiZloMocTi, opraH [leHciiiHoro QoHay
YKpaiHu  TIOBIJOMJISE  3asiBHMKa,  SKIi
JOKYMeHTU Ta/abo BiZJoMOCTi MaloTh OyTH
TojlaHi J10/IaTKOBO. $IKI[0 BOHU OyIyTh
10JIaHI He Mi3Hillle Hi)K MPOTSArOM OJHOT0




MicsSIlsi 3 [JHS OJiep>KaHHS 3a3HauyeHOro
MOBi/IOM/IEHHSI, THEM (MicCsilieM) 3BepHeHHSI
3a TIpU3HAUeHHSIM [IOMOMOTM BBa)Ka€TbCS
JleHb (micsp) TIPUUHSTTS abo
Bi/ITTpaBJIeHHS 3asiBU.

14.

Criocobu  OTpUMaHHS
(pe3ynbrary)

BIIMOBI/I

Opran [IleHciiiHoro doHAy  YKpaiHu
MOBIZIOM/IIE  TIPO  MPUMHATE  PillleHHSA
HEeBI/IK/Ia/HO, a 3a HasIBHOCTI
OOIPYHTOBAaHUX MPUYMH — He OibIn SK
yepe3 TI'STh pobouMX [JHIB 3  [AHS
TIPUUHATTS BiZINIOBiZAHOTO pimeHHs
LUIIXOM HaJCWIaHHA TIOBIJOMJIEHHSI Y
rarnepoBiii abo eneKTpoHHIM ¢opMmi (3a
HasIBHOCTI a/ipecy e/IeKTPOHHOI MOLUTH).




06’ cdnana zpomadd

ManodaHuniecbka ceauwjHa paoa

TEXHOJIOI'THHA KAPTKA
A,I[MIHICTPATI/IBHOT IMoCJ/IYyru
Ne 06-66
(admiHicmpamueHa nocayza Hadaembcs uepe3 Llenmp
HaO0aHHs1 adMiHicmpamugHux nocsye)

Jomomora s Aorasy 3a AUTHHOIO
“edcaa”

(Hazea aomiHicmpamueHoi nocayau)

Biaain corjiaibHOr0 3axMCTy HaceJIeHHS
(HalimeHyeaHHs cy6'ekma HAOaHHA adMiHicmpamueHol
nocayau)

00959

Bepcis 18

[IAT'OTOBJIEHO:

SATBEP/DKEHO:

HauabHUK Bififiisly coL[ia/IbHOr0 3aXUCTY

PimleHHs1 BUKOHABUOI'0 KOMiTeTy

Hace/IeHHA ManoaHIWTiBChKOI Ce/TMLIHOL pagu
B.Il.Iinenko Bif « » 2026 p. Ne
(mtigrmc) (ITIb xepiBHUKA)
« » 20 p.
. . Jin .
BignosiganbHa Tepmin
No Etanu nocayru MoCca/i0oBa ocoﬁua i (B, BHKOHAHHs1
s/ CTPYKTyPHHH V.10, (nHiB)
migpo3 i 3)
1 | Peectpauis 3BEpHEHHS! [NooBHUY crieriamicT B B fleHb
(odopmenns) cy6’ekTa 3BepHEHHS BC3H 3BEPHEHHSA
2 | OnpaifoBaHHsI ~ 3BepHeHHS  Ta CrerjiamicTi B |10 puis micna
ohopM/IeHHS (morozyKkeHHs) [TeHnciiiHoro  QoHay ?jﬁ;;ﬂﬁ?HH:dMa
pesy/bTaTy HaJaHHs TIOC/TyTH YKpainu HeOGX LM
JOKyMeHTaMu Ta /
abo BizoMoCTAMU
3 | Bugaua  pesyiabTaTy — HaJaHHSA Crnernianicti B | HesigknagHo,
TIOC/TyTH [TenciiiHoro doHay 3a HasIBHOCTI
YKpainu 0OTPYHTOBaHUX
NpUUMH —  He
OibIl K uepes
m’ate  poboumnx
[IHIB 3 [JHs
TIPUMHSATTS




BiAMOBigHOTO
pillleHHs LLIXOM
Ha/lCU/IaHHSA
MOBIJOMJIEHHSL Y
nariepoBii  abo
eJIeKTPOHHIN
dhopmi (3a
HasgBHOCTI ajipecu
e/IeKTPOHHOI
TIOIITH).

3aranbHa KUIBKICTb JHIB HafilaHHA MOCIYyTH

10 po6ouunx
JIHIB

3arasibHa KUIBKICTh HIB (mepeg0daueHa 3aKOHOaBCTBOM)

10 pobounx
JIHIB

BigMoBa y HajjaHHi aJMiHICTPAaTHUBHOI MOCJIYTH MOXKe OyTH OCKap)KeHa 0C00010 y

Cy/i 3TriJHO UNHHOT0 3aKOHO/|[aBCTBa.

YMOBHI MO3Hauku: xx/yy — mudp MOCAyTH, e XX — KOJ, CTPYKTYPHOTO MiZpO3Ainy
(3rilHO HOMEHK/IATYpi), Yy- HOMep MOC/AyrM CTPYKTYPHOro MmiApo3ainy, B-BUKoHyE, Y-

6epe yuacts, II-oromkye, 3-3aTBEPKYE.




