Homarok 1

3aTBepmxkeHe PimeHHsm
ManogaHUIIBChKOI CETUIIHOT paau
VI cecii VI cknrkanHs

Bix 25 6epe3ns 2021 poky Ne28

MNOJIOKEHHSA
Npo Bias1 OyXrajrepcbKoro 06.1iky Ta 3BiTHOCTI
MaJiogaHnJIIBCHKOI CeJTMITHOI Paau
I. 3arajibHi NOJI0KEHHS

1.Bigain Oyxrantepchkoro oOJIKy Ta 3BITHOCTI (#aini - BIIAUI) BXOJAUTH JO CTPYKTYpH
ManonaHuitiBChbKOi cenuiuoi pagau. [IpariBHUKY BIAUTY MiAMOPSAKOBYIOTECS HAYaIbHUKY BIIJUTY, a
HaYaJIbHUK BIIJUTY — CEIUIIHOMY T'OJIOBI.

2.Bigmin y cBoiit misutbHOCTI KepyeThest KoHcruTymiero Ykpainu; BrojkeTHUM Koaekcom
Vkpainn; 3akoHaMu YkpaiHu; Ykasamu Ta posnopsipkeHHsaMHU lIpesmaenta YkpaiHM; IMOCTaHOBaMH
BepxoBnoi Pagu Ykpainu; nocranoBamu i po3nopspkeHHsMu Kabinety MinicTpiB YkpaiHu; Hakazamu
1 HCTpyKUisMu MinicrepcTBa (iHaHCIB YKpaiHu Ta Jlep:kaBHOI Ka3HaueHChKOi cinyxOu Ykpainu;
pimeHHsIMH MajoJaHWITIBChKOT CENUIIHOT paau (J1ajli - CEUITHOT paau) Ta PO3MOPSHKEHHSIMH TOJIOBU
CEJIMIIHOI Pajin; MOJOKESHHIM TIpo Binii, a TakoX UM MOJIOKEHHSIM.

3.V nuta"HAX Opraxizarii i 3aCTOCyBaHHS METOIAWKHU MTPOBEJACHHS KaapoBOi poOOTH Ta CIIyKOH B
opraHax MICIIEBOTO CaMOBPSIYyBaHHS BIIAUT KEPYEThCS TAaKOXX BIUIMOBIIHUMH PEKOMEHAAIISIMU
HamionansHOTO areHTCTBa YKpaiHU 3 MUTaHb JIepKaBHOI cay)KOu, MiHicTepCTBa COIIaIbHOT MOJIITUKA
VYkpainu, MinictepctBa roctuilii Ykpainu ta [leHciiinoro ¢ponmy Ykpainu.

4. PoboTa BigauTly 3IIHCHIOETBCS M KEPIBHUIITBOM HAYaJlbHUKA BIIAUTy - TOJOBHOTO
Oyxranrepa, SKUH MPU3HAYAETHCS 1 3BUIBHSIETHCS 3 MOCAJN CEITUIIHUM T'OJIOBOIO.

1. OcHoBHUMHU 3aBIaHHAMHU CeKTOpY €:

- 3a0e3MeYeHHs] BEACHHS OyXrajaTepchbKOro OONIKYy (iHAHCOBO-TOCIOAAPCHKOT AISUIBHOCTI
MaJi0o1aHIITIBCHKOT CEJIUIIHOT pai;

-3a0e31eueHHs BlI[O6pa)KCHH$I y ,I[OKYMGHTaX ,Z[OCTOBlpHOI Ta Y HIOBHOMY 00cs31 lH(I)OpMaI_Ill Ipo
rocnonapcmcl onepauu 1 pe3yiabTaTi ,HIHHBHOCTI H606X1I[H01 I OIICPaTUBHOI'O YHpaBJ'IlHHSI
6IOI[)K€THI/IMI/I MMPU3HAYCHHAMU (aCI/IFHYBaHHSIMI/I) Ta (blHaHCOBI/IMI/I 1 MaTeplaHBHI/IMI/I pecypcamu;

-3a0€3MeUYeHHs JOTPUMaHHS OFO/KETHOTO 3aKOHOJABCTBA IIPH B3SATTI OIOJUKETHHX 3000B'SI3aHb,
CBO€YACHOTO TMOJAHHS Ha PEECTPAILII0 TaKUX 3000B'13aHb, 3AIMCHEHHS IUIATEXKIB BIAMOBIAHO IO B3ATHX
OI0JKETHHMX 3000B'13aHb;

-3a0€3MeUYeHHs] KOHTPOJIO 3a HAsABHICTIO HEPYXOMOIO 1 pPyXOMOro MaiiHa, BHUKOPHCTAHHSIM
(iHaHCOBUX 1 MaTepiaIbHUX PECYPCIB BIAMOBIIHO /10 3aTBEPAKEHUX HOPMATHUBIB 1 KOIITOPUCY;

-3aM00iraHHsl BUHUKHEHHIO HEraTUBHUX SBUIL Y (IHaHCOBO-TOCHOJAPCHKINA iSUIBHOCTI,
BUSIBJICHHS Ta MOOLTi3a1lis BHYTPIIIHBOTOCIIOIAPCHKHUX PE3EPBiB;

-3a0e3nedeHHsl MoJaHHsA (piHaHCOBOi Ta OFOMKETHOI 3BITHOCTi, CTATHCTUYHOI Ta TOJATKOBOT
3BITHOCTI K€pIBHUUTBY Bininy y mopsaKy, BCTAHOBJICHOMY 3aKOHOABCTBOM;

-peainizailisi JepKaBHOI MOJITHKH y cdepi CIykOu B opraHax MiICHEBOTO CaMOBPSIyBaHHS 3
MUTaHb KaJJpOBOi poOOTH;



-IOKyMEHTaJIbHEe 0(hOPMIICHHS MIPOXOKEHHS CIYKOU B OpraHax MiCLEBOTO CaMOBPSIIyBaHHS Ta
TPYIOBHUX BITHOCHH.

1. Bigain BinnmoBigHo 10 MOKJIaJeHUX HA HLOT'O 3aBAaHb:

1.3nilicHIoe OyXTanTepchKuii OOJIK BiAMOBIAHO JO HAI[IOHATBHUX IOJOXEHb (CTaHIAPTIB)
OyXrajarepchbKoro OOMiKy, a TakoX IHIIMX HOPMAaTUBHO-TIPAaBOBUX aKTiB MIOJ0 BEICHHS
OyXrajTepchbKOTro OOJIKYy, B TOMY YHUCI 3 BHUKOPHUCTaHHSIM YHI(IKOBAHOI aBTOMATH30BAaHOI CHCTEMH
OyXrajTepchbKoro oOJiKy Ta 3BITHOCTI.

2.0prani3oBye peaiizaliro OyXraaTepcbKoro o0IiKy 3a TAKUMH CKIIQJI0BUMH:
-00JIIK I0XO/IB Ta BUTPAT;
-00JIIK TPOIIOBHX KOMITIB HA paXyHKaX yCTAHOBH;
-00J1IK po3paxyHKIB MO 3apOOITHIN TUIaTi;

-00JIIK po3paxyHKiB 3 OIOJKETOM Ta M03a0I0PKETHUMHU COLIAIbHUMM (OHJIaMU; OOJIIK pO3paxyHKIB 3
MIA3BITHUMU 0co0aMu; OOMIK PO3paxyHKIB 3 IHIIUMHU A€0ITOpaMu-1 KpeAUTOpaMu; 00K HEOOOPOTHUX
aKTUBIB;

-00IK 3amaciB 1 MaJOI[IHHMX Ta IMIBHJKO3HOIIYBAaHUX IpEIMETIB; OOJIK pe3ynbTaTiB BUKOHAHHSA
KOIITOPUCY; CKJIAJIaHHS 1 TOJAHHS 3BITHOCTI /O BIAMOBIIHMX OpraHiB; Opraizailis ITPOBEICHHS
IHBEHTapH3aIlii;

-oprasizaiiss KOHTPOJIIO 3a (hIHAHCOBO-TOCTOJNAPCHKOI  JISUTHHICTIO  YCTAHOBH, OpraHi3ailis
3a0e3neyeHHs OyXrajaTepcbKoro o0IIiKy; opraHizalis po3BUTKY OyXraiaTepchbKoro oOmiky.

3.Cknamae Ha MIACTaBl JAaHUX OYXTaJITEPCHKOro OOJIKY Ta 3abe3medye CBO€dacHE MOJaHHS
(dinancoBoi Ta OIOMKETHOT 3BITHOCTI, CTAaTUCTUYHOI Ta TIOJATKOBOI 3BITHOCTI B TOPSJIKY,
BCTAHOBJICHOMY 3aKOHOJIABCTBOM.

4.3nilCHIOE TIOTOYHUN KOHTPOJIb 3a JOTPUMAHHSAM OFODPKETHOTO 3aKOHOJABCTBA IPHU B3ATTI
OrOKeTHUX 3000B's13aHb, X peECTpallii B TEPUTOPIATLHUX opraHax Jlep)kaBHOI Ka3HAYEUCHKOI CITyKOU
Ta 3MIHCHEHHIM IUIaTEXKIB BIAMMOBIAHO 0 B3ITUX OFOHKETHUX 3000B'I3aHb.

5.CBo€YacHO Ta y MOBHOMY 00Cs31 IepepaxoBye MOJaTKH 1 300pu (0OOB'SI3KOBI ILIATEXK1) 10
BIINOBIIHUX OFOKETIB.

6.3abe3neuye JOTpUMaHHs BUMOT HOPMATHUBHO-IIPABOBUX aKTIB LI0JI0:

-BUKOPUCTaHHS (PIHAHCOBUX, MaTepiaibHUX (HeMaTepialbHUX) Ta IHPOpPMAIIHUX pecypciB Mia dvac
MPUUHATTS Ta 0(QOPMIICHHS TOKYMEHTIB LI0JI0 IPOBEICHHS TOCIIONAPCHKUX OTIepaIliii;

-lHBEHTapu3alii HEOOOPOTHMX aKTHBIB, TOBApHO-MAaTEPiaIbHUX IIHHOCTEH, TPOIIOBUX KOIITIB,
JOKYMEHTIB, PO3paxyHKiB Ta IHIIHUX cTaTel OanaHCy.

7.3n1iCHIOE aHaNi3 JaHMX OyXrajaTepchbkoro oOMiKy Ta 3BITHOCTI Bimainy mono npuyuuH
BUHUKHEHHs JIe0ITOPCHKOI Ta KPEeIUTOPCHKOi 3a00pProBaHOCTI Ta 3AIMCHIOE 3aXOJU IIOAO CTSTHEHHS
Ne0ITOPCHKOI Ta MOTAIIEHHS KPEeAUTOPChKOi 3a00pProBaHOCTI, OPraHi30BYe Ta MPOBOJUTH POOOTY 3 ii
CIMCaHHS BUIMOBIIHO JI0 3aKOHOIaBCTBA.

8.3a0e3mneuye:

-IOTPUMaHHS TOPSAKY TPOBEJICHHS pO3PaXxyHKiB 3a TOBapH, poOOTH Ta TMOCIYrH, IO
3aKYTMOBYIOTbCS 33 OIOJKETHI1 KOILTH;

-KOHTPOJIb 33 JOTPUMaHHSIM 3aKOHOJABCTBA y cepi 3aKyIiBesb 3a MyOniuHi kot Bigtiny;



-JIOCTOBIPHICTD Ta MPaBMWIBHICTh OPOpMIICHHS 1H(pOpMAIlii, BKIIOYEHOT 10 peecTpiB OI0PKETHUX
3000B's13aHb Ta OOKETHUX (DIHAHCOBUX 3000B'A3aHb;

-IIOBHOTY Ta JOCTOBIPHICTh JAHUX MiATBEPAHUX TOKYMEHTIB, sIKi (JOPMYIOTHCS Ta MMOAAIOTHCS 10
TEpUTOpialIbHUX oOpraHiB  Jlep>kaBHOI Ka3HauyeicbKkoi CIy:kOM B  mpoueci Ka3HaueHChKOTro
00CITyroByBaHHS ;

-30epiranHs, ohopMIIEHHS Ta mepeAady A0 apxiBy OOpoOJIeHMX MEPBHMHHUX JOKYMEHTIB Ta
OOIKOBHUX PEricTpiB, AKi € MiACTaBOIO Ui BinOOpakeHHA y OyXraiarepchbKkomy OONiKy omepariid Ta
CKJIaJICHHS 3BITHOCTI,

-KOPUCTYBa4uiB y MOBHOMY 00CsA31 NpaBOMBOI0 Ta HEYIEPEHKEHOIO iH(pOopMaIi€o 1mpo
¢inancoBuil cTaH Biutiny, pe3ynbTaT JisUTBHOCTI Ta pyX OFO/PKETHHX KOIITIB;

-HavajbHUKa Buuiigy gaHuMu OyXranTepchKoro OOJIKy Ta 3BITHOCTI Uil MPUNHATTS
OOIPYHTOBAHUX YIPABIIHCHKUX PIILIEHb.

9.Bepe y4acth y po0oTi 3 0pOpMIICHHS MaTepialiB MO0 HeCTavl, KPaaiKKH TPOIMIOBHX KOIITIB
Ta MaiiHa, ICYBaHHsI aKTHUBIB.

10.3a0e3meuye mpoBeneHHs MOPIYHOT IHBEHTapHU3allii MaTepialbHUX IHHOCTEH y BCTAaHOBICHI
CTPOKH, CIICaHHS MaTepiajliB Ta TOCTOIAPCHKOTO MPUIIIS.

11.3nilicHIOE aHAMITHYHUN OOJIK HAAXO/HKEHb 1 BHUJAY BUTPATHUX MaTepialiB Ta IHIIHAX
MaTepiaJbHUX I[IHHOCTEH, 3a0e3neuye HajeKHUHW OOJIK Ta MPOBEACHHS IIOPIYHOI iHBEHTapu3allii,
CIHMCaHHS MaTepiaibHUX LIHHOCTEH.

12.3xiiicHIOE 3aX0JU MIOJI0 YCYHEHHS TOPYIICHb 1 HEAOJIKIB y OyXraJTepcbKoMy OOJIKY Ta
IITATHIN AUCIUIUTIHI, BUSBJICHUX B BifIuii mi yac KOHTPOJILHUX 3aXOIB, MPOBEICHUX JCPKABHUMH
opraHaMy, IO YIOBHOB@XKEHI 3MIIMCHIOBATH KOHTPOJb 3a JOTPUMAHHAM BHMOT OFOKETHOTO
3aKOHOJIaBCTBA.

13.Po3pobiisie poeKTH Haka3iB HadajdbHUKa Bigmimy, O6epe ydacTh y po3poOseHHI MpPOEKTIB
IHITMX JIOKYMEHTIB 3 TMUTaHb AUIbHOCTI Bigainy (mosnokeHHs mpo Bigainy, KOJEKTUBHHN JOTOBID,
MpaBUJia BHYTPIITHBOTO PO3MOPSIAKY TOIIO) Ta B pa3i HEOOXiTHOCTI BHOCUThH 3MIHHM Ta JIOTIOBHEHHS JIO
HUX.

14.Po3po06iisie piuHi m1aHyd poOOTH 3 KaJpaMu, BUBYA€ MOTPeOy B IEPCOHAII HA BaKaHTHI TTOCA/IH
B Bigjini Ta BHOCHTH BIAMOBIIHI MPOIO3HUIIii HaYaIbHUKY Bigainy, popMmye 3aMOBIICHHS Ha MITOTOBKY,
MepeniAroTOBKY 1 MiABUIIEHHS KBaji(ikallii mocagoBux ocio.

15.0pranizoBye Ta KOHTPOJIIOE CTaH BEJICHHS AUIOBOJICTBA B Bimaini.

16.11puiiMae Bij MpETEHACHTIB HA MOCAAM MOCATOBHUX OCI0 BIAMOBIAHI TOKYMEHTU Ta MOJA€ X
Ha PO3IJIsLT KOHKYPCHOT KOMICii, 3/IIHCHIOE 1HIII 3aX0A1 LI0JI0 OpraHi3allii KOHKYpPCHOTO Bif0opy.

17.Po3riisiae Ta BHOCHTD MPOTIO3HIIii CETUIITHOMY TOJIOBI 1010 MPOBEJCHHS CTAXKyBaHHS KaJIpiB
Ha TMocaJiaX MocajoBUX 0cCi0, TOTYe pa3oM 3 BIANOBIAHUMH MiAPO3AUIaMH JOKYMEHTH JAJsl OpraHizarfii
CTaXKyBaHHS, 3/[1iICHIOE KOHTPOJIb 32 HOTO TPOBECHHSIM.

18.BHocuTh pekoMeHAallil CeIMIIHOMY TOJIOBI TMPO 3apaxyBaHHS JI0 KaJpOBOTO peE3epBY
M0CAJJOBUX OCi0 MpH MJIaHYBaHHI EPi0AUNYHOTO MEePEMILIEHHS M0 CIyk01 (poTatii).

1. Binnin mae npaso:

1. B3aemonisTi 31 CTPYKTypHHUMHM Mifpo3AiiaMu Binniny, nepkKaBHUMH OpraHaMu, IHIIMMHU
YCTaHOBAMU Ta OPTaHi3alliIMH 3 IUTaHb, 110 HAJIKATh JI0 HOr0 KOMITETEHIII].



2.0mepXxyBaTl y BCTaHOBJICHOMY 3aKOHOJABCTBOM TMOPSJIKY Bin mepcoHany Bimaimy
iHpopMamito, MaTepiany Ta MOSICHEHHs (y TOMY 4YHCIi MHCHMOBi), HEOOXimHI Ui 3IiHCHEHHS
MOKJIAJICHUX Ha BT 3aBJaHb.

3.3a moro/KeHHsAM 3 KepiBHUITBOM Bimminmy Opatu y4dacTe y KOH(EpEeHIisX, ceMiHapax,
Hapajax Ta IHIIKUX 3aX0/aX 3 MUTaHb KOMIIETEHIIii CEKTOpY.

4.Ha o0OpoOKy mepcoHaNbHUX NaHUX (I3MUHUX OCI0 BIAMOBIAHO A0 3aKOHOJABCTBA 3 MUTAHb
3aXHCTy NEPCOHATBHUX JAHHUX JIUIsI BAKOHAHHS IMOKIAJICHUX Ha CEKTOP 3aBIaHb.

5.3a nmopydeHHSAM KEpIBHHUITBA MPEACTABIATH Bimain B iHIIMX opraHax JAep>KaBHOI BIIAIH,
MIAMPUEMCTBAX, YCTAHOBAX Ta OpTraHi3aIlisiX 3 MUTaHb, 0 HAJISKATH IO KOMITETSHIIIT BIIILTY.

6.IlepeBipsATH, KOHTPONIOBAaTH Ta BUMAaraTH JOTPUMAHHS BUMOTI YHHHOTO 3aKOHOJABCTBA,
MIpaBWJI Ta IHCTPYKIIIM B CTPYKTYpHUX NiApo3AuIax Binauly 3 nutaHb KOMIETEHIIT BIAALTY.

7.BcraHoBiioBaTH OOIpYHTOBaHI BHUMOTH 10 MOPSAKY odopmileHHs 1 mojaHHs 1o Bimminy
MEPBUHHUX JOKYMEHTIB I iX BIZOOpa)keHHs y OyxXraaTepcbkoMmy OOJIKy, a Tak0X 3/1HCHIOBAaTH
KOHTPOJIb 32 X JOTPUMAHHSM.

8.KopucryBaTich BCiM HassBHUM yCTaTKyBaHHSM Biminy 1isi BAKOHAHHS MIOCTAaBJICHHUX 3a/1a4.

9.BHOCHTH B YCTAaHOBJICHOMY IOPSAKY MPOIO3UIlIi M0J0 BIOCKOHAICHHS POOOTH 3 THUTAHb
KOMIIETEHITIT BiILUTY.

10.ITepeBipsiTH 1 KOHTPOJIIOBATH JOTPUMAHHS MPABWII BHYTPIIIHEOTO TPYAOBOTO PO3MOPSIKY,
BHUMOT 3aKOHOJIABCTBA MPO MPAII0 Ta CIYX Oy B opraHax MICIIEBOTO CaMOBPSAyBaHHSI.

11.0nepxyBaT y BCTAHOBJIECHOMY IMOPSIKY BiJ MOCAJAOBUX OCI0O TOKYMEHTH, HEOOXImHI s
BUKOHAHHS MOKJIAJACHUX Ha BT (PYHKITIH.

Cexperap paamu Jap’s MUXAUJIOBCBKA
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