Manooanuniecoka cenuuina paoa

THO®OPMAIIIMHA KAPTKA

AJIMIHICTPATUBHOI IOCJIYTU

Ne 01-08

(aominicmpamuena nociyea nadacmocs yepes Llenmp

HAOAHHS AOMIHICIMPAMUBHUX NOCTY2)

Buaaua BUTAIY 3 peecTpy TEPUTOPIAILHOL

0b’ednana zp(mdaﬂ

rpoMaan

(Haszea aominicmpamuenoi nociyau)
Bigaia

«lleHTp HAgaHHS AAMIHICTPATUBHUX MOCJIYD»
(HatimenysanHs cyb'exma HAOAHHA AOMIHICMPAMUBHOT

nocayeu)

Bepcis 03

[MIATOTOBJIEHO:

3ATBEPJDKEHO:

HavanbHuk «lleHTpy HagaHHSA
aAMiHICTPAaTHBHHUX MOCJIY»

T.O. Poxmain
(I1Ib kepiBHUKA)

(miarmc)

PimieHHst BHKOHABYOI0 KOMITETY
MaJjionaHmJIiBCHKOI CeJIMIIHOI paau
Big « » 2024 p. Ne

« » 2024 p.

Indopmanisi npo HeHTp HaJAHHA AJAMIHICTPATUBHOI MOCIYTH

HaiimenyBaHHs LIEHTPY HaJlaHHA
aJMIHICTPATUBHOI ~ TOCIYTH, B  SKOMY
3MIIACHIOETbCS  OOCITyrOByBaHHsI Cy0’eKkTa
3BEpHEHHS

[leHTp HagaHHS aAMIHICTPATUBHUX MOCITYT
MaJjio1aHIITIBCBKOI CEJTUIIHOT PaIn

Micue3Haxo1KeHHs UEHTPY
1. | HagaHHS aAMIHICTPATUBHOI
MTOCTYTH

62341, XapkiBcbKka 00JacTh, XapKiBChKUIA
paiioH, cMT Mana J[anumniBka,
By FOBineiina, 5

[ndopmartis o0 pexxuMy poOOTH | MOHEIITOK 9-00 mo 16-00
IlenTpy HamaHHS aAMIHICTPATUBHOI | BIBTOPOK 9-00 mo 20-00
) ITOCITYTH cepena 9-00 o 16-00
' YeTBEp 9-00 mo 16-00
1’ ATHULS 9-00 mo 15-00
cy0oTa -He i1 BUXITHUN
Tenedon/daxc (noBiAKK), aapeca
3 €JICKTPOHHOI MOIITH Ta BeO-calT +38(096)6730656

IEHTPY HA/IaHHS aIMIHICTPATHBHOL
ITOCTYTH

e-mail: cnapmalodan@ukr.net

HopmaTuBHI aKTH, SIKHMU PErJIaMeHTYEThCA HATAHHS aAMIHICTPATHUBHOI MOCJIYTH




3akoHU YKpaiHH

3akoH  YkpaiHm  «[llpo  HagaHHs
nyonivyHMX (eNeKTPOHHUX ny6nivYHNX)
nocnyr WoAo  AeKnapyBaHHA — Ta
peecTpauil Micua NpPOXMBaAHHA B

YkpaiHi»

3akoH  YkpaiHu «lMpo MicueBe
camoBpPsSiAyBaHHA»

3akoH YkpaiHu «[l1po agMmiHicTpaTuBHI
nocnyrm»

3akoH YkpaiHn «[lMpo nopagok suisgy 3
YkpaiHn i B'i3gy B YkpaiHy rpomagsH
YkpaiHm»

3akoH YkpaiHm «[lpo BiNCbKOBUM
000B’A30K i BINCbKOBY CIy>0y»

3akoH  YkpaiHu «Mpo  €anHun
AepxxaBHUn gemorpadivyHnm peecTp Ta
OOKYMEHTM, Lo NigTBEPAXYHOTb
rpoMagsiHcTBO YKpalHW, MNoCBigvyHOTb
ocoby un ii cnevianbHUn CTaTyC»

Axtu Kabinery MinicTpiB Ykpainu

MoctaHoBa KabiHeTy MiHicTpiB YkpaiHu
Big 07.02.2022 Ne 265 «[lesiki nuTaHHA
JeKkrnapyBaHHs | peecTpadil  Micus
NPOXMBaHHA Ta BeOEHHSA peecTpiB
TepuTopianbHUX rpoMag»

MocTtaHoBa KabiHeTy MiHicTpiB YkpaiHu
Big 04.12.2019 Ne 1137 «[llutaHHSA
€OuHoro  gepxasHoro  BebnopTany
eneKTpoOHHMUX nocnyr Ta Peectpy
aAMIHICTpaTUBHUX NOCOYr»

AxTH LEHTPaJIbHUX
BUKOHABYOI BJIaJau

OpraiB

Hakaz MBC Big 16.08.2016 Ne 816
«[1po 3aTBepOKEeHHS Mopsaaky
npoBaXeHHA 3a  3asgBamMu  Mpo
OPOPMIEHHA OOKYMEHTIB ANns Bui3gy
rooMmagsaH YKpalHM 3a KOpOOH Ha
NnocTinHe NPOXXMBaHHAY,
3apeecTpoBaHui B MiHicTepcTBi
tocTuuii YkpaiHn 09 BepecHst 2016 poky
3a Ne 1241/29371.

Hakaz M3C Big 22.12.2017 Ne 573
«lpo 3aTBepPOKEHHSA Mopsagky
NnpoBagKeHHS B 3aKOPAOHHUX
OUNIIOMaTUYHMX yCTaHoBaX YKpaiHu 3a
3asgBamMu rnNpo OPopMIIEHHA OOKYMEHTIB
ans 3anuLIEHHS Ha NOCTiNHEe
NPOXMBaAHHA 3a KOPAOHOM rpoMagsH
YkpaiHn, 4dki BuIXanun 3a  KOpOOH
TUMYacoBOY, 3apeecTpoBaHN B
MiHicTtepcTsi tocTuuil Ykpainm 18 ciyHs




2018 poky 3a Ne 77/31529.

AKTH MICLIEBUX
BHUKOHABYO]1 BJau/
MICIICBOTO CaMOBPSITyBaHHS

OprasiB
OprasiB

YMoBH OTPUMAHHS aAMIHICTPATHBHOI MOCTYTH

[TincTaBa s oxepKaHHS
aIMiHICTPATUBHOI MOCITYTH

NopgaHHsA 3aaBu:

e o0cODOOW, sKa Ageknapye abo
PEeECTpye Micue MpOXNBaHHS
(nepebyBaHHs);

e BIIACHMKOM  (CniBBMACHMKOM)

XUtna;
e npeacTtaBHMKaAMK, 3aKOHHUMM
npeactaBHUKamm ocobu abo

BIlacHUKa (cniBBracHuka)
XUTNa;

e YMOBHOBaXeHoK ocobow 3
ynpassiiHHA (YTpUMaHHS)
FYPTOXUTKY, WO HanexuTtb OO0
cthepu ynpasniHHA
NianpUeMCTB, yCTaHoB,
opraHisauin  HesanexHo Bif

doopMU BNACHOCTI;
o inoTekogepxartenem
AOBIPYNM BITACHUKOM.

abo

Budepriauii mepenik JJOKyMEHTIB,
HEOOX1THUX IS OTpUMAaHHS
aJMIHICTPaTUBHOI ~ MOCIYIH, a
TaKO0X BUMOTH J0 HUX

[Ona oTpumMaHHs BUTATY 3 peecTpy
TepuTopianbHOl  rpomMaguv nig  4ac
ocobucTtoro BiABigyBaHHA opraHy

peecTtpadii abo uUeHTpYy HaaaHHA
aAMiHiCTPaTUBHUX nocnyr
noAacTbLCA:

« 3asiBa ocobu;

nacrnopTHU AOKYMEHT ocobun*
(macnopt rpomMagsaHuHa YkpaiHu,
TMMYacoBe MOCBIOYEHHA rpomaasiHMHa
YKkpaiHM, noceigka Ha  MNOCTiNHe

NPOXXMBAHHA, MOCBidKa Ha TUM4YacoBe

NPOXMBaHHA, NOCBiOYEeHHs GixeHus,
noceigdeHHs ocobu, ¢dka noTpebye
A00AaTKOBOrO  3axXuUCTy, MOCBIgYEHHS
ocobn, dKin HagaHoO TUMYacoBUMN

3axucT) abo gosigka Npo 3BepPHEHHS 3a
3axuctom B YKpailHi (npea’siBnsieTbCs
Ans  noceigdeHHa ocobu cyb’ekta
3BEPHEHHA nig 4ac ocobucrtoro
BiABiAyBaHHA opraHy peecTtpauii abo
LEeHTPY HagaHHsa agMiHicTpaTUBHUMX
nocnyr) IHo3emui, ocobu 6e3




rpomMagsHCcTBa pa3oM 3 MOCBIOKOK Ha
NOCTiMHE NPOXWBaHHA abo NOCBIAKOH

Ha TM4yacoBe
NPOXWBaHHS, [OAATKOBO
noparTb NAacnopTHUI OOKYMEHT

iHO3emUst abo JOKYMEHT, WO NocBigvye

ocoby 6e3 rpomagsHcTBa, abo

PiLLEHHS MNPO BW3HAHHSA ocobok 6e3

rpoMagsHCTBa, BUAAHE LEHTpanbHUM

OpraHoM BWKOHaB4Ol BRaau, WO

peanisye nonitTuky y cdepi peectpadii

gisnyHnx ocib, Ta 3aceigyeHun y

BCTaHOBIIEHOMY 3aKOHO4aBCTBOM

nopsakKy nepeknag Ha ykpalHCbKy MOBY

CTOpPiHKM  MacrnopTHOro0  AOKyMEHTa

iHozemuss  abo  OOKyMeHTa, Lo

noceigyye ocoby 6e3 rpomagsaHcTBa, 3

0COBMCTUMN JaHUMMW.

Yy pasi 3BEPHEHHHA 3aKOHHUM

npeacTaBHUKOM

(npeacTaBHUKOM) 1O0ATKOBO

NnoaeTbCs [OOKYMEHT, WO MocBigvye

noro ocoby* Ta niaTBepaXxye

NMOBHOBAaXXEHHS.

e Y pasi 3BepHEeHHs BflaCHUKOM
XWUTNna 4o4aTKoBO  MOLAETLCS
AOKYMEHT, WO NiaATBEPOXYE
NpaBo BIACHOCTI Ha XWUTO.

10.

ITopsgox  Ta

JIOKYMEHTIB,
OTpUMAaHHS
MOCITYTH

crioci0  TogaHHA
HEOOX1JHUX I
a7MiHICTpaTUBHOL

3agaBa nogaeTbCs cyb’ekToMm

3BEPHEHHSA B oAVH i3 TaKnx

cnocobiB:

e B  EJIeKTPOHHIN  dopmi -
3acobamu €aunHoro
AepXXaBHOro Beb-nopTany
€MNEeKTPOHHMUX  NOocnyr  nicns
NPOXOLXEHHS €NEeKTPOHHOI
iaeHTudikauil Ta

aBTeHTUdIKaUiT;

e Yy Naneposin dopmi - nig 4ac
ocobucTtoro BigBigyBaHHSA
opraHy peecTtpauil abo LeHTpy
HagaHHSA agMiHICTpaTUBHNX
nocnyr (3asiBa popmyeTbCA
nocagoBold  0ocoboto  opraHy
peecTpauil 3 BUKOPUCTAHHSM
BiANOBIAHUX nporpamHo-
TEXHIYHUX 3acobis Ta
BIATBOPIOETECA Yy Mnaneposin

dopmi).




[InatHicTb (Oe3omIaTHICTD)

AMiHICTpaTHBHA TIOCTYTa € O€30IUIATHOIO

11. | HajgaHHA aJMIHICTPAaTUBHOL
IIOCIIYTH
12. CTpok HaJlaHHA aMIHICTPaTUBHOI | Y JI€Hb 3BEPHEHHS
IOCJIYTH
[lepenik migcTaB s BimMoBH y | 3asiBHMK He nogaB abo nogaB He y
HaJ/IaHHI aJIMIHICTPATUBHOI MOCIyTH | MOBHOMY 06CA3i HEOOXiAHI JOKYMEHTMW.
Y nogaHux 3asaBHUKOM JOKYMeHTax abo

13. BiJOMOCTSAX MICTATbCA HEOOCTOBIPHI
BiZJOMOCTi.

Pesynbrar HajaHHs | OTPUMaHHS BUTATY 3 peecTpy

14. aJIMiHICTPATUBHOI MOCITYyTH TepMTop_iaanoT rpomagn abo BigmoBa
y BUgadi BUTAry 3 peectpy
TepuTopianbHoi rpomagn.

Crnocobu  orpumanHsi  Binmosini | OTpUMaHHS BUTATY 3  pEECTpy

(pe3ynbTary) TepuTopianbHOI rpoMagu y oOpraHi
peecTtpauii abo UeHTpi HagaHHS
aAMIHICTpPaTUBHUX NOCHYT.

15. dopmyBaHHA  BUTATY 3 peecTpy
TepuTopianbHOI rpomagu 3acobamu
€aovHoro  gepxaBHoro  BebnopTtany
€NeKTPOHHUX MOCHYT.

16. | ITpumiTka Butarm 3 peecTtpy TepuTopianbHOI

rpomMaamn, OTpMMaHi B eneKTPOHHIn abo
naneposin dopmi, MawTb OOHaAKOBY
IOPUANYHY CUSTY.

3a 3BEpHEHHsIM 0cobun, 3aKOHHOro
npencTaBHUKa (NpeacTaBHUKA) BUTST i3
peecTpy  TepuTopianbHOI  rpomagu
TakoX MOXe MICTUTKU iHdbopmaLito npo
nonepeaHi nepiogu
3aZeknapoBaHOro/3apeecTpoBaHoro
Micus  npoxuBaHHs  (NnepebyBaHHS)
ocobu B agMiHicTpaTUBHO-
TepuTopianbHIn - oguHULI 3a MicLueM
3BEpPHEHHSA 0cobn.

[MepeBipka BUTATY NPoOBOAUTLCA 3a
AOMNOMOroK  €NEeKTPOHHUX MNPUCTPOIB
LWAAXOM  34YUTYBAHHA  YHiKanbHOro
eneKTpPoHHOro igeHTudikatopa (pA-
Kogy), skui 3abesneyye OTPUMAaHHSA
AaHuX i3 BigOMYOI iH(popmauinHOT
cuctemm aOMC yepes €OVHY
iHdpopmauinHy cuctemy MBC.




06’ cdnana zpomadd

Manooanuniecoka cequuina paoa

TEXHOJIOI'TYHA KAPTKA
AI[MIHICTPATI/IBHOi MNHOCJIHIYT
Ne 01-08
(aOminicmpamusna nociyea Haoacmocs yepes L{enmp
HAOAHHS AOMIHICIPAMUBHUX HOCTY2)

Bujiaya BUTAIY 3 pe€cTpY TEPUTOPIAJBHOI
rpomManu

(nazea aominicmpamugHoi nocuyeu)

Binain
«leHTp HAZAHHA AAMIHICTPATUBHUX MOCTYI»

(HatimeHysanHs cy0'exma Ha0aHHs: AOMIHICMPAMUHOT
nocuyau)

Bepcis 03

[NIAT'OTOBJIEHO:

3ATBEPJDKEHO:

HavanbHuk «IleHTpy HagaHHSA
aAMiHICTPAaTUBHHUX MOCJIY»

PinieHHs1 BHUKOHABYOI0 KOMiTeTy
MaJjiojaHWJIiBCHKOI CeJIMIIHOI paau

T.O. Poxmain BiZ « » 2024 p. Ne
« » 2024 p.
BinnoBiganbHa Hist Tepmin
nmocajaoBa ocoda i BUKOHAHHS
Ne Eranu mociyru . .
/ CTPYKTYPHMH B,Y, (HiB)
3/m . .
nmiapo3aia I1, 3)
1 ITpuitom JIOKYMEHTIB,
HEOOXIOTHUX JUIS  HaJaHHS .. .
. . Crnemianict BIIIUTY
aAMIHICTPATUBHOI  IOCIYTH,
. ) HaJlaHHS B nensb
3r1IHO 3 MIEPEIIKOM, . B
. . aJMiHICTPATUBHHX 3BEPHCHHS
BU3HAYEHUM 1H(GOPMAIIHHOIO
. ) MOCTyT
KapTKOIO, ix nepeBipka,
peecTparis 3asiBu
2 Posrnsin Haganux nokymeHTiB | CroeriaaicT BTy
B neun
HaJaHHSA
.. B Haax0oKEeHHS
aJAMIHICTPATUBHUX )
JIOKYMEHTIB
MOCIyT
3 [TpuiiHATTS pilieHHS CremianicT BIAIUTY B nenn
HaJaHHSI MPUAHATTS
anmiHictpatuBHux | I1 pilIeHHs




MOCIYT
4 OmnpairoBanHs pesynbrary | CnemanicT Biainy B nenp
HaJaHHA  aJMIHICTPATUBHUX | HAJAHHS B 3BEpHEHHS a00
HOCITyT aIMIHICTPAaTUBHUX HACTYIHUU
ITOCITYT pobounii 1eHb
5 Bumaua cy0’exty 3BepHeHHs | CnemianicT BiAILTY B
JICHb
pe3yabTaTy HaJaHHY | HaJaHHS
. . B OTpUMAaHHS
aJAMIHICTPATUBHUX MOCTYT aJMIHICTPATUBHHUX i
JIOKYMEHTIB
MOCJIyT
3arajbHa KiJIbKIiCTh JHIiB HAJaHHS NMOCIYTH 1
3arajbHa KiJIbKicTh JHIB (nepexdauyeHa 3aKOHO1aABCTBOM) 1

BinmoBa y HagaHHi agMiHiCTPATHBHOI MOCJYIH MOKe OyTH OCKapKeHa 0c00010 y cyai
3rilHO YMHHOT0 32aKOHOAABCTBA.

YMOBHI O3HAUKU: XX/yy — MIHADpP MOCITYTH, € XX — KOJ CTPYKTYPHOTO MiIPO3ALTY (3TiIHO
HOMEHKJIATypi), Yy- HOMEp MOCIyTH CTPYKTYPHOTO MiApo3/iny, B-sukonye, ¥Y-6epe y4acTs,
II-noroxye, 3-3aTBEPIKYE.






